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MWHUCTEPCTBO OEPA30BAHUSA U HAYKM POCCUUCKOW ®EAEPALINA

NMUCbMO
ot 15 dpeBpansa 2012 r. N All-147/07

O METOAMYECKMX PEKOMEHOALUAX
No BHEAPEHWUIO CUCTEM BEOEHUA XXYPHAJIOB YCNEBAEMOCTU
B QNEKTPOHHOM BUOE

Bo uncnonHeHne pelleHns 3acepnaHusa npesvamyma Coseta npu [Npe3ngeHte Poccunckon ®epepauum no
pa3BuTUIO MHpopMaLmoHHoro obulecTBa B Poccuickon ®egepauum ot 30 aekadbps 2010 r. N A4-18040, pasgen Il,
MuHobpHaykn Poccum (ganee - MuHucTepcTBO) paspaboTaHbl MeToAMYEecKMe pekoMeHZauum W eguHble
MUHUMarbHble TpeboBaHWA K CUCTEMaM BeAEHWSs >KypHanoB YCNeBaeMOCTW YYaLUMXCH B 3NEKTPOHHOM BuAe B
obpasoBaterbHbIX yupexaeHusax Poccuiickon ®egepauunu.

YKa3aHHble MeToAauveckMe pekoMeHgauuv v MUHMManbHble TpeboBaHWs crnocobCTBYOT (OPMMPOBAHUIO
ycrnosuin ansa peanusaumnm ®egepanbHbiX rocyaapCcTBEHHbIX 06pasoBaTeribHbIX CTaHAApTOB HOBOrO MOKOMEHMWS
(Ha4anbHOrO M OCHOBHOrO o6wero obpasoBaHWsa) MO pasBUTUIO MHGPOPMALMOHHO-06pa3oBaTensHOW cpedbl
obpasoBaTtenbHbIX ydpexaeHun (ganee - OY) B yactu:

dmkcaummn xoga obpasoBaTenbLHOro npouecca;

OTPaxeHust pe3ynbTaToB OCBOEHWNSI OCHOBHOW 0BpasoBaTenbHOM NporpamMmeil;

BO3MOXHOCTW MCNOMNb30BaHNS AaHHbIX, POPMUPYEMbIX B XO04e 06pasoBaTenbHOro npouecca AN pelieHns
3aday ynpasneHus obpasoBaTtefibHON OeATeNbHOCTbIO;

B3anmopewncteua OY ¢ opraHamu, oCyLLeCTBAAIOWMMY ynpasneHne B cdhepe obpasoBaHus.

MeToauyeckme pekomeHgaumn He orpaHuumsaloT OY B BblbOpe WMHE(POPMALIMOHHBIX CUCTEM BeAeHMWs
XXypHarnoB yCreBaeMoCTH yYaluxcs U B UCMOSb30BAHUN NX PACLUMPEHHbIX (PYHKLMOHAMBbHbBIX BO3MOXHOCTEN. OTO
obecneunBaeT cobniogeHve npas OY 1 pa3paboTyMKOB Ha CaMOCTOATENbHbIN BbIGOP MHAOPMALIMOHHBIX CUCTEM Y
Ha cBODOOAY KOHKYpPeHUMM B COOTBETCTBUM C NyHkTOM 8 cTatbk 3 3akoHa Poccuitickon depepaumm ot 27 unons
2006 r. N 149-#3 "O6 wnHdopmaumm, MHPOPMALMOHHBIX TEXHOMOMUSAX M O 3awmute uHdopmaumn" n cratem 15
3akoHa Poccuinckon ®epepauun ot 26 uona 2006 r. N 135-d3 "O 3awmTe KOHKypeHUuMn", a Takke co3gaeT
yCNnoBus Ans ganbHenwWwero passmuTusa TEXHOOMK.

B cooteBetctBMM ¢ 3akoHom Poccuiickon ®egepauun ot 27 uong 2010 r. N 210-®3 "O6 opraHusaumm
npefocTaBneHns rocyfapCTBeHHbIX U MyHUUMnanbHbIX yenyr", PacnopskeHnamu [Mpasutensctea Poccuiickon
®epepaumn ot 17 pekabpsa 2009 r. N 1993-p n ot 7 ceHtabpa 2010 r. N 1506-p npousBoguTCcs nepesos
rOCy#apCTBEHHbIX YCNyr B 3MeKTPOHHbIM BuA. [lonHbIi nepeBod BCEX 3annaHUpPOBaHHbLIX YCMAYr [AOSDKEH
3aBepwmnTbea K 1 aHBaps 2014 roga.

MuHucTepcTBOo oObOpaljaeT BHMMaHWe, 4YTO Yycryra no npegocTaBneHuto MHdopmauum o  Tekyllen
yCcneBaeMoCTU Yy4yallerocs, BEeOEHWUI0 3NEKTPOHHOrO [HEeBHUKA W  3MIeKTPOHHOro XypHana ycrneBaemocTu
ocyLecTBnseTcs 0bpa3oBaTerbHbIMU YUPEXAEHUAMN MPU y4acTUM OPraHoOB MCMOMHUTENbHOW BracT cybbekTa
Poccuinckon ®egepaumn.

B pesynbTate npenocTaBneHWs yKasaHHOM ycnyrm obydawwmecs M ux  poauTenu  (3akoHHble
npeacTaBuMTeNn) AOIMKHBI NOMYYMTb AOCTYN K aKTyanbHOW U JOCTOBEPHON MHAOPMaLMK:

cBedeHus O pesynbTaTax TEKYLLEero KOHTpons ycnesaemocTu obyyatoLerocs;

cBefeHus O pe3ynbTaTax MPOMEXYTOYHOW aTTecTauumn obyyaloLerocs;

cBedeHus O pesynbTaTax UTOroBOWM atTecTauum obyyatoLlerocs;

CcBeleHns 0 NoceLLaeMOoCT YPOKOB (3aHATUI);

CBeleHns 0 pacnmncaHnn ypoKoB (3aHATUN);

cBefieHVs 06 U3MeHeHUsIX, BHOCUMbIX B pacnucaHue ypokoB (3aHATUI);

cogepxxaHve obpa3oBaTenbHOro nNpoLecca ¢ ONMcaHMeM Tem YPOKOB (3aHATUI), maTtepuana, U3y4eHHoro Ha
ypoke (3aHATuK), obLiero n MHAMBMAYanbHOro AoOMallHero 3agaHus.

YcnoBusi okasaHWsi rocygapCTBEHHOWM ycnyrn cornacylTca co cratber 15 3akoHa "O6 obpasoBaHuun", B
kotoporn OY npennucbiBaeTcs OCYLLECTBNATb WHAMBMAYAlNbHBIN Yy4eT pe3yrnbTaTOB OCBOEHMS OOy4aroLlmmucs
obpasoBaTtenbHbIX NPOrpaMm, a Takke XpaHeHne B apxuBax aHHbIX 00 3Tux pe3ynbTatax Ha ByMaxHbIX u (1nu)
3MNEKTPOHHbIX HOCUTENSAX (MYHKT 8) n obecneunTb poanTensam (3aKoHHbIM NPeaCcTaBUTENSAM) HECOBEPLLEHHONETHNX
obyyaroLwmxcs BO3MOXHOCTb O3HAKOMIEHUs C XOAOM W copepXaHmeM obpasoBaTenbHOro mpouecca, a Takke C
oLeHKkamu ycneBaemocTu obyvarwmxcsa (NyHKT 7). Mpyn atom OY caMocToATENBHO B BbIOOPE CUCTEMbI OLIEHOK,
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dhopMbl, MOPSAAKa 1 NEPUOANHHOCTM MPOMEXKYTOYHOW aTTecTaummn obyyawmxcs (MyHKT 3).

Takke, cornacHo nognyHkTy 16 nyHkta 2 cTaTbM 32 ykaszaHHOro 3akoHa K komneTeHuum QY oTHocuTcs
OCYLLECTBMEHNE  TEKYLLEero KOHTPOMS  YCNeBaemMoCTM U MNPOMEXYTOYHOM  aTTectaumm  obyvarowmxcs
obpa3oBaTenbHOro y4pexaeHust B COOTBETCTBMU CO CBOMM YCTaBOM M TpeboBaHMAMN HacTosAwero 3akoHa.

AamuHucTpauma OY BnpaBe CaMOCTOATENbHO OpraHn3oBaThb y4eT y4ebHOM AesATeNbHOCTH, PYKOBOACTBYSACH
JencTeyolwMM 3akoHoaaTtenscTBoM. [Mpyn atom pykoBogutens OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBME
BblOpaHHbIX cpeacTs 1 hopM yyeTa HopMaTUBHLIM TpeboBaHMAM.

Mpukasom MuHzgpaBcoupassutus Poccum ot 26 asrycta 2010 r. N 761H "O6 yTtBepxaeHun EpumHoro
KBanM@UKaLUMOHHOIrO CMpaBOYHUKA [OOIMKHOCTEN pyKoBOAWUTENEW, CcrneumanncToB u cnyxawmux", pasgen
"KBanuurkaunoHHble XapakTepUCTUKM [OIMKHOCTEN paboTHUKOB 0OpasoBaHua" onpedeneHa [OOSMKHOCTHasA
00513aHHOCTb y4MTENSA OCYLLECTBNATb "KOHTPOSIbHO-OLIEHOYHYIO AEesTeNnbHOCTb B obpasoBaTenbHOM npouecce ¢
NCMONMb30BaHWEM COBPEMEHHbLIX CMOCOOOB OLEHUBAHUS B YCMOBUAX WHMOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOrMn (BegeHne 3NEKTPOHHbIX POPM AOKYMEHTauuu, B TOM YMCIE 3MIEKTPOHHOIO XypHarna W LHEBHUKOB
obyvatowmxcs)".

B cootBetctBUM co cTaTben 74 rnaebl 12 pasgena |l Tpynosoro Kopekca Poccunckon depepaunmn
"MameHeHne onpeneneHHbIX CTOPOHaMM YCNOBUIM TPYAOBOro JOroBopa No Mpu4MHaM, CBA3aHHbIM C M3MEHEHMEM
OpraHM3auMOHHbBIX WKW TEXHONOTMYECKMX YCroBuiA Tpyga" o HeobxogMmocTn nepesBoga ydeta yyebHoON
OeATenbHOCTU B SMEKTPOHHbIM BWA paboTogartens obs3aH yBegomMutb paboTHMKA B MMCbMEHHOW dopme He
nosgHee, Yem 3a ABa Mecsua.

Mpn BBedeHUM 3NEKTPOHHbLIX opm ydyeTa Heobxogumo cobniogeHve TpydoBOro 3akoHo4aTenbCTBa.
HeponycTum HeonpaBaaHHbIM POCT Tpydo3aTpaT Ha BedeHMe ABOMHOro yyeta, pabouve mecTta [OOMKHblI ObiTb
obopyaoBaHbl HagnexaiumMm obpasom.

[encteyowasa B HacToswee BpemMs "MIHCTPYKUMS O BeOeHMM LUKOSIbHOW OOKYMeHTauuun", yTBepXKaeHHas
Mpukasom MuHucTtpa npoceelleHns CCCP ot 27 gekabpsa 1974 r. N 167, 0OCTOBEpHO oTpaXkaeT JIOrMKy U CoCTaB
yyeTa. Bbibop hopMbl BegeHust ydeTa B cooTBeTCcTBUM ¢ 3akoHOM Poccunckon deagepaumm ot 10 nons 1992 r. N
3266-1 "O6 obpasoBaHun" oTHeceH k komneTeHuun OY. Ona peanusauum cBoein komneteHumm QY O0MMKHO
NMOAroTOBUTbL COOTBETCTBYHOLLME NTOKasrbHbIE HOPMATUBHBIE aKTbI.

B 10 e Bpems HopmaTuBHasa 6a3a BeJeHMs 3NEKTPOHHOrO JOKYMeHToobopoTa He obecneynBaeT peLleHuns
BCeX 3afad, NPUHATLIX 4ns 4oKymeHToobopoTa B BymaxHon opme. B ¢BA3M ¢ 3TuMm, B psae criydaeB BO3HMKAET
Heo6xooMMOCThb BbiBOAA MHpOpMaLMM B SNIEKTPOHHOM BUAE Ha DyMaKHbI HOCUTENb.

YuutbiBad usnoxeHHoe, MwuHoGpHaykm Poccum nonaraet LenecoobpasHbiM pPekOMeHOOBaTb OpraHam
ucnonHutTensHonm Bnactn cybwektoB Poccuiickon ®denepaunmn, OCYLLECTBRAKOWNMM ynpaBneHne B cdepe
obpa3oBaHusi, B MNEpexodHbli Nepuos pasBUTUA  3NEKTPOHHOTO  [AOKYMEHTOOOOpOoTa oOkas3aTb MOMOLLb
obpasoBaTenbHbIM YYpeXxaeHnsam B pa3paboTke foKanbHbIX HOPMATUBHbBIX akTOB, B TOM YMCIIE MUHUMU3UPYIOLLINX
HeobOXxoQMMOCTb MnepeBoda WHdOPMaUMM U3 "3MEKTPOHHOro XypHana" B OymMaxHbli BUA B 3aBMCMMOCTM OT
ucnonbdyembix B OY WHMOPMALMOHHBIX CUCTEM y4yeTa, a TaKke onpegensiowmx TpeboBaHust k dopme
OOKYMEHTOB Ha DyMaXXHOM HocuTerne, Korga OHM HeOOXO4MMBbI.

A.K.TOHOMAPEB

Mpunoxexue
CNCTEMBbI
BEAEHUA X)KYPHAIIOB YCNEBAEMOCTW OBYHAIOLKNXCA B SNEKTPOHHOM
BWOE B OBPA3OBATE/NbHbIX YYPEXOEHNAX POCCUNCKOW $EOQEPALINA
LUN®P "QNEKTPOHHbIN XXYPHAN"
Yacte 1. METOOUWYECKME PEKOMEHOALMA

O6uwue cBegeHus
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HasHauyeHne gokymeHTa

HacTtosawuin OKyMeHT coaepXmMT MeToamyeckme pekoMmeHaaLmum no opraHn3aummn nepexona Ha reKkTpOHHYH0
dopMy BedeHUs XKypHaroB ycrneBaemocTu obydatowmxca B obpasoBaTenbHbiX ydpexaeHusx Poccuiickon
degepaumm.

Bbibop MHpOpMaLNOHHOWM CUCTEMBI BEAEHUSA B SMEKTPOHHOM BMAE XYPHaroB yCneBaeMoCTn 0byyaroLmxcs
B obpasoBaTenbHbIX yupexaeHusax Poccunckon defepauum [OMKEH OCYWeECTBAATbLCA obpasoBaTeribHbIM
yupexaeHmem Ha ocHoBaHuM "CuUCTEMbl BEAEHUS XYPHaANoB ycneBaemMocTu 0by4yatoLmnxcs B 3NeKTPOHHOM BUAE B
obeobpasoBaTenbHbIX yupexaeHuax Poccuinckon depepaumun. Yactb 2 "EgnHble TpeboBaHms".

PaspaboTtuuk
MuHucTepcTBO 0b6pasoBaHus n Haykn Poccunckon ®enepaumn. Mocksa, TBepckas, 11.

OcHoBaHus ans paspaboTku

HacTtoawuin gokymeHT pa3paboTaH B COOTBETCTBMM C nopy4veHnem npe3uguyma Coseta npu [peangeHTe
Poccuiickonn ®egepaumn no pasputuio nHdopmMalmoHHoro obuectea B Poccuickon depepauumn ot 22 gekabpsi
2010 roga no Bonpocy: "O BHegpeHUN 3NeKTPOHHbLIX 0bpas3oBaTENbHbLIX PECYPCOB B Y4eOHLIN Npouecc 1 mepax no
METOAMYECKON N TEXHUYECKON NOAAEPKKE NeaaroroB Ha Mectax” no pa3paboTke eauHbIX TpeboBaHM K cMcTeMam
BEJEHMS XXYPHaNoB yCrneBaemMocTu obydatoLLMXCsa B 9NEKTPOHHOM BuAe B 06LeobpasoBaTenbHbIX yUpEXOEHUsIX.

Ncnonb3yemble cokpalleHus

TepMrH OnpegneseHue
VIKT VHQOPMALMOHHO~KOMMYHMKALUMOHHBIE TEXHOJIOTUN
nc VHpopMalLMOHHAaA CHUCTEMa
110 [IporpamMMHOEe oOecredeHue
oy ObpaszoBaTesibHOE YyUpexXIeHMe
[6)46] OpraH ynpabJjieHMsa oOOpasOBaHUA
XK OJIEKTPOHHEI XypHAaJ
S DJIEKTPOHHBIM HOHEBHUK

|/|Cﬂ0]'|b3yeMbIe TEPMUHDbI

TepMMrH OnpenesieHue

DJIEKTPOHHBI XypHAaJ [I0 wnM DBJEeKTPOHHEIE CepPBUCH, obecrneumBaniye yduer
BBIIIOJIHEHU A y4debHOM NPOTPaMMEL, B TOM uycye
YyCIIeBaeMOCTHM M IIOCEelaeMOCTM OO0ydallMXCsa

SJIEKTPOHHEIN [0  wnm BJIEKTPOHHEIE CEepPBUCHI, obecneuyBanue B

IOHEBHUK SJIEKTPOHHOM BMuIe UHOOpMMPOBaHMEe oOOyudamomMxCcsa U UX
pomuTenen (3aKOHHBIX npencTaBUTeIEN) o) xone n
pe3yJbTaTax ydebHOTO mIpollecca

ApvmuHMCcTpaumusa OY [IpencraeuTesn aIMMHMCTPaUuumn oy: IVPEKTOP,
3aMecTUTeNIM IMpeKTopa

CorpynHuk OY dusmueckoe JMLUO, CBA3aHHOE TPYHOOBBIMM OTHOUEHUAMU C
oy

[legarormuyeckue Yuurena-npenMe THUKY, nemaroru OOMOJIHUTEJIEHOTO

paboTHUKM OY obpasoBaHMA, KJIQCCHEE PYKOBOIUTENM M IOP.

TexXHUYeCKUNI CorpynHuxk QOY, OCYWEeCTBJAOUUN aIMMHUCTPpUpOBaHUEe 3X

crneumaauct OY

[IonezoBaTenu 3X CoTpyOHMKHU oy, ydacTeywoume B opraHmu3auum n
OCyleCTBJIEHUM Yy4eDOHO-BOCHMUTATEJIbHOT'O Ipoliecca

IlonbzoBaTenm 3] Obyuapmmecs, MxX poOouTesn (3aKOHHBE MNPEeNCTaBUTEJIN)

CocrtaB 1 cogepxaHue paboT no nogroToBke k BBoay XK

BBeneHne anekTpoHHbIX (hOpM yyeTa xoda WM pe3ynbTaToB y4ebHON OesATENbHOCTM SBMSETCA COCTaBHOW
yacTbto paboTbl No BHegpeHuto KT B npouecc ynpaeneHus OY, BBeOEHUS 3NEKTPOHHOIo JOKyMeHToobopoTa.

BBegeHne aneKkTPOHHOIO >KypHamna [OMKHO COMpoBOXAATbCA pa3paboTKoOM HOPMaTMBHO-NPAaBOBOMO
obecneyeHns Yepes pa3BuTne CUCTEMbI NoKanbHbIX akToB OY. degepanbHbii 3akoH "O6 obpasoBaHuun” (cTaThd 2)
npegycMmartpueaeT aBToHOMHOCTb OY, 4To gaeT npaeo kaxgomy OY paspabatbiBaTb COOCTBEHHYO HOPMATMBHO-
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npaesoBylo 0a3dy, He NpPOTMBOpeYallyld [AEeWCTByKOLWEMY 3akoHogaTtenbctsy P® B obnactm obpasoBaHus.
dyHkuMoHupoBaHue u passutne OY nopaepxuBaeTcss ero cobCTBEHHOW HOpPMAaTMBHO-NpaBoBON 0as3omn
(nokanbHbIMK akTamm).

HopmoTtBopueckasn gedatenbHocTb QY npegycmatpvMBaeT BO3MOXHOCTb — peanu3auun  criefgytomx
HanpaBIieHU NOKaribHOro NPaBoBOro obecnevYeHnst ee OCHOBHOWM AEATENbHOCTU:

- NpaBoBoe obecneyeHne obpa3oBaTenbLHOro NpoLecca 1 ero METOANYECKOro CONPOBOXAEHUS;
npaBoBoe obecneyeHne UHAHCOBO-39KOHOMUNYECKOWN AEATENBHOCTY;
npasoBoe obecneyeHne MmaTepmanbHO-TEXHUYECKOrO CHabXeHus;
npasoBoe obecneyeHne 6e3onacHbIX YCnoBuin y4ebsl n Tpyaa;
npaBsoBoe obecneyeHne TpyaoBbIX OTHOLWEHMI (paboTa ¢ kagpamm);
npaesoBoe obecneyeHne Aenonpom3BoAcTBa BCEX CTOPOH aestenbHocT OY.

Heobxogumo  yunTbiBaTb, YTO HOpMaTMBHO-NpaBoBOoe obecnedeHne pestenbHoctn QY  HocuT
MHOIOYPOBHEBbIA XapaKkTep W BKIOYaeT B cebsi Lenbiini KOMMNIIEKC B3aMMOCBS3aHHbIX JOKYMEHTOB heaeparnbHoro,
PErMOHaNbLHOIO M MYHULMMNANbHOINO YPOBHEW, CRyXalMX coAepXaTelNbHbiIMA OPUEHTUPaMM U HOPMAaTMBHO-
MEeTOOO0JIOrMYECKO OCHOBOW Ansi pa3paboTku nokanbHOW npaBoBOM AokyMeHTauum camoro OY. Ha ocHoBe
pa3HOYpPOBHEBOW 3akoHoAaTerNbHON b6a3bl co3aaeTcs eaAMHas HopmaTuBHas cuctema ynpaeneHus OY.

Mpouecc dopmupoBaHMs HOpMaTMBHO-MpaBoBoro obecnevyeHuss BHeapeHust XK B ynpaeneHve OY Bo
MHOIoM coBMagaeT ¢ npoueccamn POpMMPOBaHMS OBLLELLKONBHOM HOPMATUBHO-NPaBOBON 6a3sbl U BKIHOYAET B
cebsi cnepgyowwme aTansbl:

- MOArOTOBUTENbHbIN;

- NPOEKTUPOBAHNE HOPMATUBHOIO 1 perfnaMmeHTaLMoHHOro obecneyeHus;

- cornacoBaHue 1 NPUHATME HOPMAaTUBHOIO M pernameHTaunoHHoro obecneveHms;

- Hayarno ucnonb3oBaHusa XK.

Bonpocbkl BHegpeHuss 3K Moryt paccmaTpmBaTbCs Kak CaMOCTOSTENbHO, Tak M B KOMIMIEKCe C APYrMMMU
BOMpOCaMu, CBSA3aHHbIMWN C BHEAPEHNEM 3NEKTPOHHOIO AOKYyMeHToobopoTa n hopMmnpoBaHneEM MHPOPMaLMOHHOM
cpeabl OY. B Tom cnyyae ecnn 9XK BBoguTcsa B koMnnekce ¢ apyrumm IC unu B OY yxe ncnonb3yotca apyrne
MC, HopmaTuBHO-NpaBoBOE 0becneyeHne UCrnob3oBaHUs pasnuyHbix MC OomkHO ObITb COrfiacoBaHo.

MogroToBUTENbLHLIN 3Tan

Ha noagrotoButensHOM aTane AormkHbl BblTb OCYyLLECTBNEHbI cneayowune Buasl pabor:

1. O3HakomneHue G6onbwmHcTBa COTPYOQHWMKOB 1 OpraHoB camoynpasneHns OY ¢ pasnuyHbiMyM BapuaHTamu
9K 1 npeacToaLWwMMmM COOTBETCTBYHOLLUMMU U3MEHEHNAMN B EATENbHOCTU NpenogaBaTtenen.

2. OpraHuzauus HedopmanbHOro 0BCyXaeHns 1M cornacoBaHMe nogxogoB y4acTHUKOB 06pasoBaTenbHOro
npouecca K BHeAPEeHUo 1 ncnonb3oBaHmnio XK.

3. Beibop BapmaHTa ncnonb3yemoro XK.

4. dopmupoBaHue rpynnel pa3paboTkm HOPMATUBHOTO U perfnaMmeHTaunoHHOro obecneyeHms.

MogrotoBka nnaHa paboT W KOMMMeKTa HOPMAaTUBHO-MPABOBbLIX [OKYMEHTOB MPOBOAWUTCA TPynmon
paboTtHukoB OY, ccopmupoBaHHoOn pelleHnem aupektopa OY unu obLwecTBEHHO-ToCyAapCTBEHHOrO oOpraHa
yrnpasneHusa OY.

Mpu nogrotoBke MNPOEKTOB [OKYMEHTOB M NfaHa paboT HeobxoaMmo NpPOBECTU aHanmM3 roTOBHOCTM
yypexgeHus k BHegpeHuto 9XK:

- ypoBeHb UKT - komneteHTHocTn CoTpygHukoB OY, ee cooTtBeTcTBMe TpeboBaHMAM, HEOOXOOUMbBIM LIS
paboTbl ¢ IXK;

- ncuxonorunyeckyto rotoBHocTtb CoTpygHukoB OY K MWHHOBAUMOHHOW [AEATEeNbHOCTU U MOBbILLIEHUIO
KBanudunkaumu,

- TeXHU4Yeckoe ocHalleHne OY 1M BO3MOXHOCTb JAOMOSTHUTENbHOIO OCHALLEHWS;

- pacnonoxeHue komnbtoTepos B OY 1 opraHm3aumio 4ocTyna K HUM.

Ha ocHoBaHuMM npoOBeAEHHOrO aHanu3a OnpefensloTCss OCHOBHble noaxodbl K BHegpeHuto 3K,
ocywecTtBnsieTcs Bbloop BapuaHTa 3XK n paspabatbiBaetcs nnaH paboTbl, B TOM Yucre:

- onpegensieTcs coctaB paboTHukoB OY, ydacTByoLmMX BO BHeApeHUn IXK;

- NnaHvpyeTcs pacnpegenexnve ob6s3aHHocTel no pabote ¢ K mexay CotpyaHukamm OY, y4acTByHOLLMMU
BO BHeApeHuM, cnocobbl X B3aUMOAENCTBUSA U CTUMYNMPOBaHUS;

- onpegensitoTca Heobxoanmble TpeboBaHus k 0bydeHnto pabotHukos OY;

- onpegensieTca CocTaB TEXHUYECKUX CPeAcTB, 3a4eNCTBOBaHHbIX B paboTax no BHeapeHuo K.

Mpu paspaboTke nnaHa BHeApeHWs HeobXxoAMMO BbiAENWTb dTanbl, CPOKU U ONpeaenuTb copepxaHue
paboTbl NO CrieayLLMM HanpaBeHNsIM:
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- opraHusauus obydeHus;

- NoAarotoBka TexHuyeckunx cpeacts VIKT n nporpammHoro obecneveHus;

- opraHu3auus oeaTenlbHOCTM NeJarorMyeckoro KonnekTuBa no BHeapexHuto 9XK;

- NOAroTOBKa MHGOPMaUUKN U 3anofHeHne 6a3bl AaHHbIX;

- KOHTPOIb MPaBUNIbHOCTY 3aMNOJTHEHNST MHGYOPMaLUK.

lMocne 3aBepLueHnsa NnpeaBapuTensHoro atana gupekrop OY nagaeT nprkas:

- npegnucbiBatowmin OY ncnonb3oBaHue BbibpaHHon Mmogenu IX;

- yKasblBaoLLmMI cpoku BBeaeHus IXK;

- onpefensalwWnin nnaH BbINONMHEHMs paboT no NOAroToBKke K BHegpeHuto XK, BKMAYaKOWMA NnaH
BblAeneHms HeobxoaMMbIX PECYPCOB.

OTan NpoeKkTMpoBaHNs HOPMaTUBHOTO U perfnaMeHTaunoHHoro obecnedyeHus

[aHHbIn aTan BKMoYaeT B cebsi opraHn3aLmio cregyrowmx MeponpusTmi:

1. sagaHue gmnpektopom OY npukasa o nopsigke NoaroToBKM K ucnonb3oBaHuio OXK, cogepxallero:

- cocTaB pabou4er rpynnbl No peanu3aumnm Mogenu pyHkumnoHupoBarusa OY ¢ ncnonb3oBaHuem IXK;

- pernameHT n cpokun paboTbl Pr.

2. AHanua y4dacTHukammu paboyen rpynnbl MMetoWencs HopmaTuBHon 6Gasbl OY M noaroToBka MPOEKTOB
OOKYMEHTOB, BKIOYas:

- nnaH paboT no peanusauun mogenu yHkunoHmposaHus OY ¢ ucnonb3dosaHvem 9XK;

- MPOEKTbl U3MEHEHUA B AEWCTBYIOLWMX OOKYMEeHTax (MoKanbHbIX akTax) M MPOEeKTbl HOBbIX OOKYMEHTOB
(nokanbHbIX HOpMaTMBHBIX akToB) OY, OTHOCALWMXCA K ncnosnb3oBaHnio IXK.

3. OpraHuszaums u nposegeHve obLecTBEHHOro obCyxaeHuss paspaboTaHHbIX NPOEKTOB AOKYMEHTOB. B
0BCYyXOAEHUN KaXOoro AOKYMEHTa OOIMKHbI MPUHATL yYacTue BCe Nuua, Yblo AeATENbHOCTb OHU PErflaMeHTUpPYIoT.
O6cyxaeHne MoOXeT NPOXOAMTb Ha aAMWHUCTPATMBHOM COBELLaHMK, cobpaHMmn TpyLOBOro KOMNMekTuBa, cobpaHum
poauTenewn, KNaccHbIX y4eHUYECKUX COOpaHnaxX 1 ap.

4. Opranunsauus paboTbl Mo cobnogeHno npu ucnonb3oBaHnm K TpeboBaHun n Hopm PeneparnbHOro
3akoHa Poccunckon ®egepaunm ot 27 utons 2006 r. N 152-03 "O nepcoHanbHbIX 4aHHbIX".

5. OpraHusaums npaBoBOW 3KCNEepPTM3bl paboymx BapuaHTOB psiia JTIoKarnbHbIX akTOB (MpyM HEOOX0AMMOCTH).

OT1an cornacoBaHnsa U NPUHSATUSA HOPMaTUBHOM Gasbl

Ha paHHOM 3Tane ocywiecTBnseTcH:

1. PaccMoTpeHne U1 cornacoBaHue MOArOTOBIEHHbIX paboyen rpynnonM LOKYMEHTOB OpraHamu
06LLeCcTBEHHO-TOCYAapCTBEHHOro ynpasneHus OY:

- neparormyeckum copetom OVY;

- yNpaBnsoLwuM COBETOM UNK ApYrMMiy ynpasnsowmmmu opraHamu OY.

2. B cnyyasix, NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM, HEOOXOAMMO corracoBaHue psiaa LOKYMEHTOB C
Yupegntenem n MHbIMU CTPYKTYpaMu.

3. B cnyyae Bbibopa OnA BHeApeHUs MH(OPMaUUOHHOM cucTeMbl OXK, pacrnonoXeHHOW Ha BHELUHUX
cepBepax, agMVHUCTPUpPOBaAHWE KOTOPOW BedeTCs CTOPOHHEW opraHusauuen, noarotoBka W 3akryeHue
[JOroBOPOB, PErynupylomnx OTHOLLEHUS Mo ucnonb3oBaHuio 3K, B TOM uucrie onpeaenstowux opuandecku
0053bIBalOLLYI0 OTBETCTBEHHOCTb CTOPOHHEWN OpraHmn3auum 3a COXPaHHOCTb AaHHbIX.

4. Vil3gaHne Ha OCHOBaHWM COrnacoBaHHbIX 4OKyMeHTOB anpektopom OY npukasa, B KOTOPOM:

- yTBepxgaeTcsa nnaH paboT no peanusauun mogenu yHkumoHnposaHua OY ¢ ucnonb3osaHnem 3XK;

- yTBepxgaeTtcs PernameHT OeATENbHOCTM y4aCTHMKOB 06pasoBaTenbHOro nmpouecca C MCMNonb3oBaHUEM
9K, B pernameHTe onpegensieTcs OTBETCTBEHHOCTb ML, 3@ COXPaHHOCTb AaHHBbIX;

- bopmupytotea rpynnel (onpegenstotes CotpyaHuku OY wnu nogpasfeneHusl), BbIMOMHAKLWNE Te unu
WHble 3a4a4M MO BHEAPEHWIO U UCMOMb30BaHuo OXK;

- yTBEpXaaeTcsi nnaH obyyeHus (nosbilweHus keanudukauum) CotpygHukos OY m nx attectaumm B obnactu
Ncnonb3oBaHus BblibpaHHoro 3K

- yTBEpXOalwTcs pernamMeHTbl OeATEeNbHOCTUM OTAENbHbLIX Y4YacTHMKOB o6pasoBaTenbHOro npoLecca,
CBsi3aHHble C Ucnonb3oBaHvem OXK, B TOM YMUCre MOMOXeHUs O NoAapasfeneHusX, U3MeHeHHble (paclUMpeHHbIe)
OOMKHOCTHbBIE UHCTPYKLUNW;

- pacnpegenstotca dyHkumm cnyxk6 OY, BKMOYEHHbIX B PernmameHTbl OeATenbHOCTW, Mo paboTHMKamM,
rpynnam paboTtHukoB OY, nogpasaeneHnsm U BHELLHUM CTPYKTypaMm;

- onpefenseTca OTBETCTBEHHOCTb 3a MMeEKLWMEecs W nnaHvpyemble K nonydyeHuto cpepctea WKT-
NMHMPACTPYKTYPbI, pacnpegeneHve aTux cpeacTts no nomelleHusam OY;
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- onpegensitoTca HacTpovikn XK, NOPSAOK 3anONHEHUS UCXOAHbIX MAacCMBOB AaHHbIX U T.4.

Mpouedypa MPUHATUS foOKanbHbIX HOPMATUMBHBIX akToB onpegensetrcad B Ycrase OY. OY wmoxer
CaMOCTOATENbHO ChOPMMPOBaTh KOMMIEKT HOPMAaTMBHbLIX akToB, obecnedmBaloLux nepexoq K UCMofb30BaHMIO
XK.

Mpuka3 gupektopa OY 06 yTBEpXOEHMM U BBEAEHMUN B AEACTBUE NPUHATBIX OKanbHbIX akTOB JOBOAMTCS A0
CBeEeHUs BCEX 3aMHTEPECOBaHHbLIX CTOPOH. Ecnu 3akoHogaTensctBOM mnm yctasom QY He ycTaHoBneHa dopma
onybnnkoBaHmsi NokanbHbIX akToB, opmMa nydbnvkauumn onpeaensaeTcsl OpraHoM ynpasneHusi, NPUHSBLLMM aKT.

MHdopmaumsa o nokanbHbIX HOPMATUBHBLIX MpaBoBbiX aktax OY formkHa OblTb OTKPLITOM M AOCTYMHOM AN
BCEX YY4aCTHUKOB obpasoBaTenbHOro npouecca, PyHKLUUN U MHTEPECHI KOTOPbLIX OHW 3aTparMeatoT.

AgmuHucTtpauun OY cnefyeT yyuTbiBaTb, YTO MHOMME W3 MPUHATBIX JOKanNbHbIX akKTOB, Harnpumep,
paclUMpeHHble  OOMKHOCTHbIE  WHCTPYKUWMW, aKkTU4eckm He MOryT ObiTb  BbINOMHEHbl [0  Hadvana
dyHKUMOHNpPOBaHNSa XK.

Kputepum npumeHumocTtn 3K

1. O6sA3aTenbHbI MUHUMYM OPraHn3aLUMOHHO-TEXHUYECKMX YCNOBUA BHeApeHus IXK.

[nsi BeaeHusa yyeta y4ebHOM 0eATEeNbHOCTU B 3NEKTPOHHOM Buae Heobxoammo obecneymnTb:

- HanNu4Me nokanbHON HoOpMaTUBHOM Basbl;

- pabotocnocobHocTb UKT-nHdpacTpykTypbl OY (B 4acTHOCTM NpoBogHasa wu/unu 6ecnpoBogHas nokanbHasi
BblUMCNUTENbHAsA CETb);

- Hanm4yme ycTponcTs goctyna <*> k XK Agmunuctpauun OY;

<*> [log ycTpoiicTBoM fdocTyna k XK noHumaeTtca noboe obopyaoBaHue, Mo3Bofisiollee obecneynTb
paboTy ¢ OXK, Hanpumep, KOMNbIOTEP, NMaHLLET.

- OTKPbITbIA gocTyn K XK yuntenen;
- agMUHUCTpUpoBaHue <*> XK.

<*> ApmuHucTtpupoBaHve 3XK nogpasymeBaeT e€ro TEXHUYeckoe K MeToamyeckoe obecneveHue. OTn
OYHKLUUM MOTYT OCYLLECTBNATbLCA oTaenbHbiM CoTpyaHukoMm OY unu cywecTBYHOLMMY LUTATHBIMU eQUHULLaMMN.
TpygosaTpaTtbl MOTyT pasnuyaTtbes Ansi pasHbix BugoB 9XK.

2. MyHuManbHble yCrnoBus Ans NUAOTHOrO BeAeHUs yyeTa.

MonHbIN Nepexon Ha BedeHMe y4yeTa BbINONHeHMs y4eBHoW nporpammbl cpeacteamm 9K HeBO3MOXeH 6e3
nepexogHoro rnepuoga. lNnaH nepexofa Ha nonHoe BeaeHne 3K JOMKeH nNpedycmMaTpuBaTh OpraHn3aumoHHbIe U
TexHn4eckne BO3MOXHOCTM OY [na opraHusauum B NepexofHoM nepuode MNUINOTHOrO BedeHus yyeta (B
OorpaHM4YeHHOM BapuaHTe 6e3 OTMeHbI CYLLEeCTBYIOLLEN CUCTEMBI yYeTa).

Onsa paboTbl No AaHHOM cxeme Heobxoammo obecneymnTb:

- KOMMbIOTEPHBIW KNacc UnNun conoctaBMMOe YUCIO UHBLIX YCTPONCTB AocTyna K 3X;

- OTKPbITbIA AOCTYn yuuTenen Kk XK (Hanpumep, B y4UTENbCKON);

- rpacuk paboThl ycTponcTB gocTtyna k XK, 4oCTaTouHbIN ANs BBOAA AaHHbIX;

- pernameHT oKa3aHusi TEXHUYECKON n meToamyeckon nomowum Megarornyecknum pabotHmkam QY.

PernameHT nogpasymeBaeT onucaHve rpaduka 1M yCrioBui OKasaHWs NOMOLLM, BKIKOYas pacnpegerneHue
0bs3aHHOCTEN N HEOBXOAMMYIO A58 OKa3aHUs NOMOLLM MHpopmauuio.

3. Ycnoeus ans BHegpeHus 3XK B nonHoM obbeme:
- onTUMarbHble YCNOBUS - Hanu4dne goctyna k XK B kaXaom Kracce;
- XenaTesnbHble YCNoBUS - HanMdine MobunesHoro goctyna k XK y kaxgoro MNMegarornyeckoro pabotHuka QY.

NcTouHnkn paspaboTku

1. PacnopsixeHue lNpasutensctsa Poccuiickon ®egepaumm ot 27 dpepans 2010 r. N 246-p

2. PacnopsikeHnue MNpasuTtensctea Poccuickon Pegepaumm ot 20 peBpans 2010 roga N 185-p

3. ®egepanbHbIv 3aKoH oT 26 mnons 2006 r. N 135-d3 "O 3awuTte KoHKypeHumn"

4. depepanbHbin 3akoH OT 27 nona 2010 r. N 210-d3 "O6 opraHm3aumy npeaocTaBneHns rocyaapCTBEeHHbIX
W MyHUUMNanbHbIX ycnyr"
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5. ®depepanbHbi 3akoH oT 10 uronsa 1992 r. N 3266-1 "O6 obpasoBaHumn"

6. PepepanbHbI 3akoH OT 27 nonga 2006 r. N 149-93 "O6 nHdopmaumm, MHPOPMAaLMOHHBIX TEXHOIOTUSAX 1
0 3awmTe nHhpopmaymn”

7. ®epepanbHbin 3akoH oT 27 nons 2006 r. N 152-®3 "O nepcoHanbHbIX AaHHbIX"

8. depepanbHbI 3akoH oT 6 anpenst 2011 r. N 63-®3 "O6 anekTpoHHon nognmucn”

9. Mpukas MwuHoBpHaykm Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yrtBepxaeHun denepanbHOro
rocyfapCTBEHHOro ctaHaapTa OCHOBHOro obuero obpasoBaHus”

10. MNpwukas MuHobpHaykn Poccumn ot 6 oktabpa 2009 r. N 373 "O6 yTBepxaeHun u BBEAEHUN B AeNCTBME
hbeaepanbHOro rocyaapCTBEHHOro obpasoBaTenbHOro cTaHaapTa HadaneHoro obuero obpasosaHmsa”

11. Mpukas MuHoGpHayknm Poccum ot 22 asrycta 2008 r. N 243, Bknovawowmin "AOMUHUCTPaATUBHBIN
pernameHT PocobpHagsopa"

12. MNMucbmo MuHobpa3soBaHusa Poccun ot 20 gekabps 2000 r. N 03-51/64, Bkntodatowee "MeTtoguyeckmne
pekomeHaaummn no paboTte ¢ JOKyMeHTamu B 06LLe0bpa3oBaTenbHbIX yYpexaeHnsx"

13. MNMpukas PocctaTa ot 27 ntong 2009 r. N 150 "O6 yTBEep>XAeHUN CTaTUCTUYECKOro MHCTPYMEHTapusa ans
opraHmsaumm Pocobpa3oBaHveM CTaTUCTUYECKOro HabnwoaeHus 3a  AeATenbHOCTbio  0bpa3oBaTernbHbIX
yypexaeHuin"

14. MNpwukas MuHnpoc CCCP ot 27 gekabpa 1974 r. N 167 "O BegeHUn LLIKONbHOW AOKyMeHTauun"

15. MNpwukas MwuH3agpascoupassutns Poccun ot 26 asrycta 2010 r. N 761H "O6 yrBepxaeHun EgmHoro
KBanMUKaLMOHHOIO CrnpaBOYHMKa [OOSMKHOCTEN pyKOBOAMTENEW, CheunannctoB u  cnyxawux", pasgen
"KBanudvkaumnoHHbIe XapakTepUCTMKN OOIMKHOCTeN paboTHuKkoB obpasosaHmsa”

16. TOCT P NCO 15489-1-2007. Cuctema ctaHgapToB Mo MHopmauun, GubnnotevyHomy m n3gatenbckoMy
aeny. Ynpasnenue gokymeHtamu. Obwme tpeboBanHns (akBusaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3agaHne Ha co3gaHne aBTOMaTU3NPOBAHHOM CUCTEMBI

Mpunoxexue 1
KOMMNEKT AOKYMEHTOB A1 BHEOPEHNA N UCTTOJIb3BOBAHUA 3XK

Komnnekt gokymeHtoB OY, obecneuuBatowmii BHegpeHme M ucnonb3doBaHne XK, AOMKEH, Kak MUHUMYM,
BKIOYaTh B cebs:

- NnaH paboT no BHegpeHuo IX;

- KOMMNJIEKT JOKYMEHTOB MO obecneyeHnto 3akoHodaTeNbHbIX TPeO0BaHUN O 3alLMTe NepPCOHarbHbIX AaHHbIX;

- KOMMNEKT JOMONHEHUI B DYHKUMOHanNbHble 0693aHHOCTM paboTHukoB OY, cBsi3aHHLIN ¢ BegeHnem 9XK;

- pernameHT BegeHus 9XK;

- pernamMeHT npegocTaBnenus ycnyrn 3 (MHopMUpOBaHMA ODy4YaloWMXCA U UX poauTenen (3aKOHHbIX
npencraBuTenemn) o pedynbtatax obyveHus);

- Npukas pykosogutena OY o BHeApeHun B AeATENbHOCTb 0Opa3oBaTenbHoro yupexaeHust XK.

Mpunoxexune 2

MPUMEP MPUKASA
PYKOBOONTENA OY O BHEAPEHWUW B AEATENIbHOCTb OBPA30BATEJIBHOIO
YUPEXOEHNA OX

[Mpukas N
no OY N oT 20 T.

O BHegpeHMM B yNpaBJIeHME NEeATeJbHOCTbI OY SJIEKTPOHHOTO XypHAaja
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C L1eJIbIo COBEpPIIeHCTBOBAHNA MHQOPMALMOHHOTO oOBecnedueHMss MPOLEeCCOB
ynpaesieHns OY, JaHMpPOBaHMS M OpTraHMs3aumm yueOHOT'O Ipollecca Ha OCHOBE
BHEIOPEHUS MHQOPMAaLMOHHEIX TEeXHOJIOTMINA B COOTBETCTBUU c [IprkasoM

MuuzpgpaBcoupaseuTus Poccum oT 26.08.2010 N 76lH wm crareey 74 ryaBe 12
pazmena III TK PO "l3MeHeHMEe ONpeIeJIeHHBIX CTOPOHaMM YCJIOBUM TPYyHOBOTO
oorosopa 1o NprYMHaM, CBA3aHHBEM C M3MEeHEeHMEeM OpPTaHMU3alUMOHHEIX WM
TEXHOJIOTUYECKUX YCJIOBUM Tpyna"

IIPVKASHBAI:

1. Yreepoure: "Ilnan paBor no BHenpenmo 9XK" (Mpumoxenme N )7
"PeryiameHT BemeHua OX" (I[pumoxenme N ) ;
"PerjlaMeHT OKas3aHua rocymapcTeeHHoM ycayru OO" (IlpuoxeHue N )

"VHCTPYKLUMIO IO BENEHMI ydeTa yueOHOM H»OesaTeJIbHOCTM C [OoMombio 3IX"
(IIpunoxenue N )

"PerylaMeHT OKas3aHusa nomomy npu pabore B OX" (IIpmyioxeHme N ).

2. IlpoBecTn BHenpeHre 20X B cooTeeTCcTBUM C I'padmkoM paboT IO BHEIPEHUIO
OX (IlpuioxeHue N ).

3. lcrnosib30BaTh OX 1nnsa Qukcauum BCexX BUIOB YPOYHOM M BHEYPOUHOM
nesaTeJIbHOCTM, B TOM UMCJIe YPOKOB, OGakyJbTaTMBOB, KPYXKOB, 3aHATUN
TPYNNE NPONJIEHHOTO IOHS.

4. 3aM. OupekTopa IIo obecrneumuTs KOHTPOJIbB 3a
BRIIIOJIHEHMEM I'padurka paboT no BHempeHuwo XK.

5. BamectTureswo (IM) IMpeKTopa o YBP obecrneumTrsb
VHOOPMaLUMOHHOE HAIOJIHEHMUE X jate} MonmyJ o "YueOHBI npouecc",

OpPT'aHMB0BaTh KOHTPOJIb B3a CBOEBPEMEHHOCTBIO U IMIPaBMIJIBHOCTBIO pPadOTEH
YUMTEJEeN-TIPEeIMETHMKOB ¥ KJIACCHHX PYyKOBOIOMTeJIeM IO MHOOPMALMOHHOMY

HanoJHeHMO IK 128 CBOEBPEMEHHOCTLIO MHOOPMUPOBAHMSA POIOUTEJIEV O
TEKylley ¥ UTOTOBOM YCIEeBaeMOCTM U I[IOCelaeMOCTM ODyUdamlMxXCs.
6. BoszjnoxuTs Ha O0BABAHHOCTHM IIO0 KOHTPOJIO 3a TEeXHUUYECKUM ofecleueHMeM

paboTel 2K COIJIACHO HOOJDXHOCTHHM OOS3aHHOCTAM /uiM/ BKJIOUMB UX B
€Tr0 IOOJDKHOCTHHE OOS3aHHOCTM.

7. BOBJIOXUTHL Ha OB0A3aHHOCTM MO KOHCYJIBTMPOBAHMIO yUUTeJIeM IO
BompocaM paboTel 29X COIUIACHO IOJDKHOCTHEIM OOS3aHHOCTSAM /Mi/ BKJIIOUUB
UX B €TI0 IOOJDKHOCTHEE OOS3aHHOCTH.

8. KOHTpOJIbL 3a MCIOJIHEHMEM IIpMKaza OCTAaBJAK0D 3a CoDOM.

IupexTop OY:

MPUMEPHbIV MEPEYEHb

Mpunoxexne 3

NOKAJTbHBLIX HOPMATUBHbBLIX AKTOB, B KOTOPbLIE MOXET NOTPEBOBATbLCA

BHECEHWE W3MEHEHWI ANA NCMONMb30BAHNA 3K

JlokanbHble akThl, pernaMmeHTUpyrowime aaMMHUCTPaTUBHYIO U CbI/IHaHCOBO-XO3F|I7ICTBeHHyI-0 neAaATenbHOCTb

- YcrtaB OY;
- Doroeop QY ¢ poautenamu;

- [JJOMmKHOCTHbIE MHCTPYKUUN pa6OTHMKOB,B TOM 4ucne agMMHUCTpPaTUBHOIO nepCOHana,npenonaBaTeneﬁ,

KNacCHbIX pyKOBOﬂMTeﬂeﬁ;

- TNonoxeHne o6 yCTaHOBIEHUN Han6aBok WM gonnaT K [OOJPKHOCTHbIM  OKnagam COTPpYyAHUKOB <*>

(nonoxeHwe o CTUMynupytoLLem oHAe onnaTel Tpyaa);

<*> B OTHOLUEHWUM NUL, BbINOHAKOLLNX OOMOJTHUTENbHYO Harpysky no obecneyeHunto (*)yHKLIMOHI/IpOBaHVIﬂ

9, ecnu AaHHas OeATenbHOCTb He NPeayCMOTPeHa X OCHOBHbLIMU 0BA3aHHOCTAMM.

- MonoxeHne 0 BHYTPULLKONIbHOM KOHTPOJIE;
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- MonoxeHne 06 y4yebHOM KabuHeTe;

- WMHcTpykuum no GesonacHocTy M npasBuna paboTbl Ha TpaBMOOMACHBLIX y4yacTkax, pabouux mectax, B
y4ebHbIX KabnHeTax;

- MonoxeHune 06 aTTecTaumm negarornyecknx Kagpos.

JlokanbHble akTbl, pernaMmeHTUpYyoLLne npaea y4acTHUKOB 06pa3oBaTensHOro npotecca

- MpaBuna npuema B OY;

- MpaBuna noesegeHusa oby4yaroLLMXCs;

- MpaBuna BHyTpeHHero pacnopsigka OY;

- TpynoBon goroeop (KOHTpakT) ¢ paboTHUKaMu;

- [llonoxeHne o cucteme oueHOK, OopM, MopsaKe U NepuoanYHOCTM MPOMEXYTOYHOMW U UTOrOBOW
aTTecTauumn obyyaroLmxcs;

- MonoxeHune o xpaHeHun paboT oby4atoLlerocs 1 MHOPMaLUN O ero AOCTUKEHUSIX;

- lMonoxeHnne o dopmax nonyyeHuss obpasoBaHuss B gaHHoMm QY (aKkcTepHaT, camoobpasoBaHue Mo
WMHAMBUAOYaANbHBIM MpOrpaMMamM, MoslokKeHne O ceMeiHoM obpasoBaHUM, MONOXeHWe o cBOOGOAHOM MoceLLeHUU
y4ebHbIX 3aHATUIA 1 Ap.).

JlokanbHbIe akTbl, pernaMmeHTUpyLWne AesaTenbHOCTb NPOgEeCCMOHaNbHbIX 00 beaUHEHNI
- MNonoxeHne 0 negarorM4eckom CoBeTe;

- MonoxeHne o TBOpYECKNX rpynnax;

- MNonoxeHne 0 METOONYECKOM COBETE;

- MonoxeHue o kadeape;

- KonnekTuBHbIN JOroBOp MeXay yuypexaeHvem u paboTHUKaMu.

Mpunoxexune 4
NPUMEPHbIN PEFMAMEHT BEOEHUA 39X
1. O6Lme nonoxeHus

1.1. HacTtosawmin OOKyMeHT onpedensieT ycnoeust U npasuna segeHus 3K, KOHTponsa 3a BegeHuveM X,
npouenypbl obecneyeHms JOCTOBEPHOCTU BBOAMMBIX B OXK OaHHbIX, HAOEXHOCTM UX XPaHEHWUs U KOHTPOMs 3a
cooTBeTcTBMEM IXK TpeboBaHMAM K LOKYMEHTOODOPOTY, BKMoYas co3daHuMe pe3epBHbIX KOMWUWA, TBepablX KOMui
(Ha BymaxxHOM HocuTene) u ap.

1.2. B coOTBETCTBMM C OENCTBYIOLMM 3akoHodaTenbcTBom OY BrpaBe camMOCTOATENbHO BbIOUpaTb hOpMbl
y4yeTa BbINONHEHUS y4ebHOM NporpamMme.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pe3yrnbTaToOB y4vyeTa AEWCTBYHOLMM HOPMaMm U, B 4YaCTHOCTH,
HaCTOALLEMY perfameHTy 1 NoKarnbHbIM akTaMm, HeceT pykosoautens OY.

1.4. OTBETCTBEHHOCTb 3@ COOTBETCTBME [aHHbIX ydeTa pakTaM peanu3auumn y4ebHOro npoiecca nexuT Ha
pykosoautene QY.

1.5. Tlpn BepeHun yyeta Heobxogmmo obecneunTb cobniogeHue 3akoHogaTeNnbCTBa O MNEPCOHabHbIX
[JaHHBbIX.

2. O6wume npaBuna BegeHus ydeTa

2.1. BHeceHne uHdopmaunM 0 3aHATMM N 006 OTCYTCTBYIOLUMX AOSHKHbI MPOM3BOAUTLCA NO (DaKTy B AEHb
npoBegeHust. Ecnn 3aHATUE NpoBOAMIIOCL BMECTO OCHOBHOIMO npenofaBatensi, akT 3aMeHbl JOITKEH OTpaXaTbCsl
B MOMEHT BHECEHMS YYETHOM 3anncu.

2.2. BHeceHUWe B XypHan vHopMmauumm o JOMallHEM 3aJaHuu OOSMKHO NpOon3BOAUTLCA B A€Hb NpoBeaeHns
3aHATUA. 3agaHue OOMKHO BHOCUTLCS B XXypHasn He nosgHee 4yem 4yepes3 1 yac nocrie OKOHYaHusi BCEX 3aHSTUN
OaHHBIX 00y4atoLmnXCS.

2.3. PekomeHgyeTca 3apaHee pasmewatb 3agaHus, 4Tobbl y obyyawowmxcs 6Obina  BO3MOXHOCTb
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3a6narospemeHHo nrnaHnpoBaTb CBOE BpEMA.

24, Pe3yanaTb| OoueHMnBaHMA BbIMOJTHEHHbIX OGyHaPOIJJ.VIMVICFI p860T OOITKHbI BbICTaBNATLCA He nosgHee 1
Heaenn Co gHA X npoBegeHnAa B COOTBETCTBUN C NMPUHATBIMU B oy npasunamMmm oueHKN pa60T.

2.5. ApXVIBHOG XpaHeHne y4deTHbIX OaHHbIX OO0JTPKHO npegycMatTpuBaTb KOHTPOJIb 3a UX UEJTOCTHOCTbHO U
OOCTOBEPHOCTbKD Ha NpPOTAXEHUN BCEro Heobxogmmoro CpoOKa, HanpumMmep, C NMOMOLLbHO SﬂeKTpOHHOVI noanncu.
GJ'IGKTDOHHOG XpaHeHne apxuBHbIX AOaHHbIX OOJDKHO OCYyLWEeCTBNATbCA MUHMMAaNbHO Ha OBYX HOCUTENdxX W
XPaHUTbCA B Ppa3HbIX NOMELLEHNAX.

3. YcnoBusi COBMELLIEHHOIO XpaHeHnA OaHHbIX B 3J1EKTPOHHOM BUae
N Ha 6yMa)KHbIX HOCUTENAX

3.1. B cnyyae Heob6xoanmocTu ncnonb3oBaHusa [daHHbiX XK 13 anekTpoHHoN hopMbl B Ka4eCTBE NeYaTHOro
OOKYMeHTa MHGopMaLms BbIBOAWTCA Ha neyaTb M 3aBepsAeTcs B YCTAHOBMEHHOM Mopsake. ApXUMBHOE XpaHeHue
YYETHbIX [OaHHbIX Ha OyMaXHbIX HOCUTENSAX [OJDKHO OCYLLECTBMAATbCS B COOTBETCTBUM C  OEWCTBYHOLLUM
AOMUHUCTPATUBHLIM pernameHToM PocobpHaasopa, yTBepXAeHHbIM npukazom MwuHoOpHaykm Poccun ot 21
sHBapsa 2009 . N 9.

3.2. CBogHas BeAOMOCTb UTOrOBOM YCMELIHOCTU Krnacca 3a y4ebHbI ro BbIBOAWUTCA M3 CUCTEMbI ydeTa B
TOM BYAE, KOTOPbIN NpeayCcMOTPeH AENCTBYOWMMM TPeBoBaHUAMN apXMBHON cnyx0Obl. Ecnv gaHHble no yyebHOoMyY
rogy XpaHaTcs B 9NIEKTPOHHOM BMAe, CBOOHAsA BEOOMOCTb MOXET ObiTb NepeaaHa B apxvB cpasy Mo 3aBepLUeHum
BeAEHMS yyeTa B COOTBETCTBYIOLLIEM KIACCHOM XXypHane.

3.3. lNpn BegeHnn ydeta B SMNEKTPOHHOM BuAe HeoOXOAMMOCTb BblBOAA [aHHbIX Ha nevatb Angd
NCNONb30BaHNA B Ka4eCTBe LOKYMEHTa onpeaensaeTcsa COOTBETCTBMEM UCMONb3yeMON MHPOPMALIMOHHON CUCTEMBI
FOCT P UCO 15489-1-2007 "Cuctema cTaHOapToB Mo MHGOpMauun, BUbnMoTedHoOMy M M3gaTenbcKkomy Aeny.
YnpaBneHune gokymeHtamu. Obime TpeboBaHus".

MpunoxeHue 5

MPUMEPHbIN PEFNAMEHT
MNPEOOCTABIIEHNA YCNYTW 31 (MHPOPMUPOBAHUA OBYYAIOLLIMXCA
N X POOAUTENEW (SAKOHHbIX NPEOCTABUTENEN)
O PE3YJIbTATAX OBYYEHUA)

1. Mpu BegeHun yyeTa ycneBaeMoCTM C Mcrnonb3oBaHvem IXK obyyarowmmcsa 1 ux poauTensm (3akoHHbIM
npegcTaBuTensm) obecrneynBaeTcsd BO3MOXHOCTb ONepaTMBHOMO MonyyeHus uHdopmaumm 6e3 obpalleHus K
cotpyaHukam QY (aBTOMaTuyeckn).

Ona poauTenen (3aKkOHHbIX NpeacTaBWUTENel), KOTOpble 3asBWM O HEBO3MOXHOCTM WIW HeXenaHuu
ncnonb3oBaTb AOCTYN K 3NEKTPOHHbIM (hopmMaM npeactaBneHns uHdgopmauun, [OmKHO 6biTb obecneyeHo
MHMOPMMPOBaHME O pesyrnbTaTax obyyYeHus He pexe YeM OOWH pa3 B Hedemno C UCMONb30BaHMEM pacneyaTku
pe3ynbTaToB.

2. PekomeHayeTcs perynsapHo uHdopmmuposaTb 06y4atolmnxcs n nx pogutenen (3akoHHbIX npegcraBuTenen)
0 NPOrHO3€e UX UTOrOBOM YCMELIHOCTU 00yyaloLWwmnxcs 3a OTYETHbIN Nepuog (YeTBepTb, TPMMECTP, nonyrogve v np.).

3. VMHdopmaumsa o6 MTOroBOM OLIEHVMBAHUM M KOHKYPCHBIX (3K3aMeHaLUMOHHbIX) UCMbITaHUSX AOMKHa OblTh
AocTynHa obyyalWwmMMes U UX POAMTENAM (3aKOHHbIM MPEACTaBUTENsM) He Mo3Xe CYTOK Mocrne nonyvyeHus
pe3ynbTaTos.

4. [ocTaBka WHGOpMauUUM OOyvalWMMCA W WX poauTensM (3aKkOHHbIM MPeACTaBUTENsM) MOXeT
OCYLLEeCTBMNATbCA B COrMacoBaHHOW hopMe, B 4acCTHOCTW, NO YKa3aHHbIM WMMW KOHTAKTHbIM [AaHHbIM, N1Oo
BBeAEHHbIM camMoCTosATeNbHO. Mepedayda KOHTaKTHbLIX AaHHbIX AOMMKHA OCYLLECTBATLCS POAUTENAMU NMUCbMEHHO
UNn C MPUMEHEHNEM 3NEKTPOHHBIX CUCTEM Nepeaayn JOKYMEHTOB SMEKTPOHHOM NOAMUCHIO.
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CUCTEMbI
BEOEHWA )KYPHAIIOB YCIMNEBAEMOCTW OBYYAIOLWMXCAH B SNIEKTPOHHOM
BMIOE B OBPA3OBATEJIbHbLIX YHYPEXOEHNAX POCCNNCKOW ®EOEPALIN

LWNDP "3NEKTPOHHbIN XKYPHAN"
Yactb 2. EDJMHBIE TPEBOBAHUA
O6bLwwme cBegeHus

HasHauyeHne gokymeHTa

HacTtoawuin JOKyMEHT ycTaHaBnMBaeT MUHUMasbHble TpeboBaHust Kk MHopmMaunoHHbIM cuctemam (UC),
KOTOpble MOryT UCnonb3oBaTbCsA B 06pasoBaTenbHbIX yupexaeHusx (OY) Poccuiickon ®epepauun (PP), B Yactm
BbIMOMHEHNs 3ajay yyeTa ycrneBaemMoCcTM M nocewaemMocTn obyyawwmxcs. YKasaHHble TpeboBaHusa He
orpaHuymBatoT OY B ucnone3oBanum VIC, obnagarowmx paclumpeHHbiMy hyHKLMOHANbHBIMY BO3MOXHOCTSIMMU.

MHdopmmpoBaHmne obyyatoLwwmxcst U nx poauTernen (3akoHHbIX NpeacTaBuTenein) o xoge y4ebHoro npouecca
N MHOMBUZYanbHbIX pe3ynbTaTax OCYLECTBNSETCS Ha OCHOBE WHAOpMAaLMU 3MEeKTPOHHOro xypHana (392K) B
cootBeTcTBMM C TpeboBaHuammM 3akoHa "O6 obpasoBaHuKn", pernameHTamu [OCyaapCTBEHHOW YyCnyru
"MNpepocTaBneHne nHOpMaUMN O TeKyllelh YCneBaemMoCTU Yy4yallerocs, BeJeHUe SIEeKTPOHHOro AHEBHMKa U
3MEeKTPOHHOro >ypHana ycnesaemoctu" (3[) u ApyrMM HOpPMaTUBHLIMW OOKYMEHTaMu. EAWHCTBEHHbLIM
Heobxoammbim TpeboBaHnem Kk 3K ans obecnedenusa ycnyrm O aBnseTca MHAPOPMaUUMOHHBLI OBMEH C
COOTBETCTBYHLUUM CEPBUCOM AN nepefayn HeobxoauMbIX AaHHbIX.

Hactoawun [okymeHT npepHasHadeH Ansa paspabotunkoB 3K B 4vactu obecrneveHuss Heobxoammon
dyHKUMOHanbHOCTM M ans AgMuHucTtpatopoB OY B 4actu Bbibopa KOHKpeTHo WMC B 3aBMCMMOCTM OT
noTpebHOCTEN B OpraHn3aLmmn y4eTa n UMEHLLIMXCSH TEXHNYECKMX YCITOBUN.

MpuBegeHHbIE B HAcToSLWEM OOKYMEHTE eanHble TpeboBaHus k XK hopMupyloT yCnoBusA Ana peanusaumu
depnepanbHbIX rOCyAapCcTBEHHbIX 0Opa3oBaTefibHbIX CTAaHAAPTOB HOBOrO MOKOMEHMs (HadanbHOro M OCHOBHOMO
obuero obpasoBaHng) No co3gaHnto NHGPoOpPMaLMOHHO-0bpasoBaTensHon cpeabl OY B yacTu:

- pukcaumm xopa obBpasoBaTenbHOro mpouecca W pe3ynbTaToOB OCBOEHWS OCHOBHOW obpasoBaTenbHOw
nporpammei;

- BO3MOXHOCTW MCMNOMb30BaHNsA AaHHbIX, GOpMUpYyeEMbIX B XoAe o6pa3oBaTenbHOro npoLecca, Ans pelleHuns
3ajady ynpasneHust obpasoBaTtenibHON AeATENbHOCTbI;

- B3anmogenctaua OY ¢ opraHamu, OCyLLECTBASOWMMM ynpasneHve B chepe obpasoBaHms.

Pa3paboTunk
MuHucTepcTBO 06pasoBaHusa 1 Hayku Poccuiickon ®epgepaunn. Mockea, TBepckas, 11.

OcHoBaHust ans paspaboTku

Hactoawwuin gokymeHT paspaboTaH B COOTBETCTBUM C MnopydeHuem npesvguyma Coseta npu NpesugeHTe
Poccuiickon ®egepaumn no passutuio nHdopMaLmMoHHoro obwectea B Poccuickon depepauumn ot 22 gekabps
2010 roga no sonpocy: "O BHeApeHMN 3NeKTPOHHbIX 0BpasoBaTenbHbIX PeCypcoB B y4ebHbIN npouecc 1 mepax no
MEeTOAMYECKON U TEXHUYECKON NoAAepKKe negaroros Ha Mmectax" no paspaboTke eanHbix TpeboBaHuMii kK cucTemam
BEAEHWS XXypHanoB ycnesBaemMocTu 0ByyaroLwmuxcs B 3NeKTpOHHOM Buae B 0b6LieobpasoBaTenbHbIX YYPEXKAEHUSAX.

|/|Cﬂ0ﬂb3yeMbIe COKpaLlleHuna

TepMmrH OnpegnesieHue
VKT VIHOOPMAaLMOHHO-KOMMYHMKALMOHHEE TEXHOJIOTUNU
JC VHopMalMOHHAaA CHCTeMa
110 [I[porpaMMHOEe oOOecHnedeHMre
oy ObpasoBaTeJyIbHOE ydpexIeHUre
[0)46¢) OpraH ynpaejieHus oOpasOBaHUA
K DJIeKTPOHHBI XypPHaJl
S DJIEKTPOHHBI OHEBHUK

|/|Cﬂ0ﬂb3yeMbIe TEPMUHDbI
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TepmMmH OnpeneseHue

DJIEKTPOHHBI XypHall [I0 wmaM DBJIEeKTPOHHEIE CEPBUCEH, ob0ecrneumpaplme yder
BBIIIOJIHEHU A ydebHOM NIPOTPAaMMEL, B TOM qycie
yCIleBaeMOCTM U [IOCEIaeMOCTM OO0ydanumxcHd

OJIEKTPOHHEIM HOHEBHUK [I0 wmam BJIEKTPOHHEE CEPBUCH, obecneuupamuye B
BJIEKTPOHHOM BUIE MHQOPMMPOBaHMEe OOydamolMxCsa M UX
pomuTenen (3aKOHHBEIX IpencTaBuUTeJIEN) o xome n
pesyJsbTarax yd4eOHOI'O Ipoliecca

AnpvmHMcTpaumusa OY [lpencraBuTEnN AIMVHMCTPAaUUM oy: IVNPEKTOP,
3aMeCTUTeNIM OUPEeKTOpa

CorpynHuk OY dusmyeckoe JMLO, CBA3AHHOE TPYIOOBEIMM OTHOWEHUAMM C
oy

I[lemarormueckue Yunrenda-npeaMe THUKHA, nemaroru HOOIIOJIHUTEJIBHOTO

paboTHukM OY obpasoBaHMA, KJIACCHBIE PYKOBOOUTENM M IpP.

TexHUYEe CKUN CorpynHuk OY, oOCyWecCTBIALUMY aIMMHMCTPpMpOBaHMe OIX

crneuuaauct OY

llonp30BaTesm OX COoTpyOHUKHU oy, ydacTByplMe B OpraHM3auumn n
OCYWECTBJIEHUNM Yy4eDHO-BOCHUTATEJIBHOT'O IIpoliecca

IlTonpzoBaTenm 3] Obyuapmmecs, UX poomuTesiM (3aKOHHBEe NPelNCTaBUTEJIN)

HasHaueHune u uenu cosganusa XK

Llenn cosganns 9K

1. MNoBhbIWeHMEe KavyecTBa 0Opa3oBaHUA 3a CYET:

- MOBbILLEHUS YPOBHS NPO3paYHOCTUN y4ebHOro npouecca;

- aBTOMaTM3aumm y4eTHbIX PyHKUNI;

- NOBbILLEHUSA OO BEKTUBHOCTM OLIEHMBAHUS YY4EOHbBIX JOCTUMKEHUIN 0BY4YaIOLLMXCS;

- yoobctBa BedeHuWss ydeta U aHanu3a ydebHOW [eATEenbHOCTM, MOBbLIWEHUS HaOEeXHOCTU XpaHeHMUs
WHcpopmaumy;

- MOBbLILEHNS YPOBHS COGNIOOEHUA MpaB BCEX YYaCTHUKOB Yy4ebHOro mnpouecca (COBEPLUEHCTBOBAHUSA
KOHTPOIS 3a BBOOOM M M3MEHEHNeM uHcopmaumm);

- TEXHOJOTMYECKOro pa3BuUTusa y4ebHoro npouecca.

2. ObGecneyeHve npefocTaBneHUss 0b6pa3oBaTeNbHbLIMU  YYPEXOEHUAMU [OCYOAPCTBEHHOM  yCryru
"MpepocTaBnenne uHdopmaumMm O TeKyLlen YCNeBaeMOCTU Yy4allerocs, BeAEeHWe IIIEeKTPOHHOro AHEBHMKA U
3MNEKTPOHHOIO XXypHana ycnesaemocTtu".

HasHauyeHne 3XK

Y4yeT BbINOMHEHNs y4ebHbIX NporpamMm, B TOM Yucrne:

- y4YyeT MNpOBEAEHHbIX 3aHATUA C OTpakeHueM TemaTtuku, 3aHatoctu [leparormdeckux paboTHukos OV,
OTKIOHEHWI OT paHee 3annaHMpoBaHHOro rpaduika;

- yyeT AOMAaLUHKX U UHbIX Yy4ebHbIX 3agaHun;

- y4eT pe3ynbTaToB BbiNOMHEHUS y4ebHON Nnporpammbl 06yyaroLwmMncs (ycnesaemocThb);

- yyeT noceLaemMocTu 3aHATUA obyyaroLwmnmmcs.

Onucanne TMNOBLIX 3agad yd4yeTta ycneBaemMoCTu U nocewaemMocTu 06yanHuMXCH B o6pasoBaTeanux
yypexaeHnax

YyeT peanusaumm y4eGHbIX NporpamMm BedeTcsl pacnpefeneHHbIM obpasom BceMu [legarornyeckumm
paboTtHukamm OY. B Hauvane roga KnaccHble PYKOBOOUTENW OOJDKHblI BHECTM Ha BCE NMpegMeTHble CTpaHuubl
XypHana Crnvcku y4eBHbIX rpynn CBOEro knacca.

PacnpegeneHne npeaMeTHbIX CTpaHWL MO XypHany 1 3akpenneHue ux 3a [egarormvyeckumm paboTHUKaMM
OY ocyuwlecTBnsieTcs Ha OCHOBaHWMM y4yebHOro nnaHa W pacnpegeneHuss Harpysku mexgy [lemarornyeckumu
paboTtHukamu QY.

Meparorn ocywecTBMSIOT 3anofIHEHMWE KITACCHbIX KYpHaroB B 4acTu MHdopMauun o gaTax npoBeaeHUus
3aHATMA (B COOTBETCTBMM C pacfnvcCaHuMeM 3aHsiTUA), O TemMax YpPOKOB, AOMALUHMX 3afaHusiX, OLEeHKax
obGyyatowmxcs 1 06 oTCyTCTBUM 0BYyYatoLLMXCA Ha ypoKax.

B koHue oTyeTHbiXx nepuogoB [leparornyeckne paboTHukn OY nogBoasT utorn ydebHoro npouecca.
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Kaxgomy y4yeHuKy OOMKHbl OblTb BbICTABNEHbl UTOrOBbIE OLEHKW (MNM OTMEeTKM), AOomkHa OblTb npoBedeHa
cTatucTMyeckas OLeHKa MpPOBEOEHHbIX 3aHATUA Ha cooTBeTCcTBMe y4yebHOMY nnaHy, Mo Tumam 3aHATURi, No
nony4eHHbIM pesynetatam. B cnyyae GonesHu yyeHumka MOXeT ObiTb Ha3HayeHa OTCPOYKA BbICTABMEHWS eMy
NTOroBOW OLUEHKN. ToroBble oLeHkn gyonmnpytoTcs B CBOAHYIO BEAOMOCTb B KOHLIE KIacCHOro xypHana. CeogHas
BEJOMOCTb A0SKHa ObiTb NepefaHa B apxvB Yepes 5 net xpaHeHus xypHana B OY. o utoram roga coctaBnseTcs
cBOfHasA cTaTucTudeckas Tabnuua ycnewHoctTu ydyebGHoro npouecca. KoHTponb 3a BegeHuem yyeTta ydebHo-
negarorMyecko LOKYMEHTaLMU W XpaHeHue XypHanoB ocyuiectsnseT AgmuHuctpauua QY. [lpu Hanuumm
KagpoBbIX pecypcoB paboTa pacnpemensieTcss Mexay HEeCKOMbKUMMK COoTpyaHuMKamu yyebHowm yactu. KoHTponb
nogpasymeBaeT HECKONbKO HanpaBneHun:

- MpOBEpKa CBOEBPEMEHHOCTN OTPAXEHUS B XypHane 3aHATUm;

- MpoBepKa CBOEBPEMEHHOCTU BbICTaBNEHNS OTMETOK;

- NpOBepKa HanofHAEeMOCTN OTMETOK (B Te4eHMe OTYETHOro nepmoaa);

- NpOBepKa OTpaXeHNsi NOCeLLaeMOCTU 3aHATUN;

- NpOBepKa BbIMONMHEHNs y4eBHON nporpamMmel;

- NPOBepKa 3anofiHeHWs pasaena AoOMaLLHWX 3adaHui;

- NpoBepKa AOMAaLLHNX 3a4aHWN Ha COOTBETCTBME BO3PACTHbIM OCOOEHHOCTAM oby4arowmxcs, TpeboBaHNAM
no cogepXaHuto n obbemy;

- Y4eT 3aMEHEHHbIX U MPONYLLEHHbIX YPOKOB (3aHATUN);

- BegeHue Tabens ydeta paboyero BpemeHnu MNMegarornyecknx paboTHUKOB.

[ns nonHow 3ameHbl TpaguUMOHHOro AokymeHToobopota OY Ha GymaxHbix HOcuTensx Heobxogumo
obecneuntb MHCTPYMEHTapuUi Ans OTpaXeHUs B JMNEKTPOHHOW hOpMe Kak MUHUMYM Tex >xe (yHKumn. YacTtb
DyHKLMOHanNbHbIX 0B6s3aHHOCTEN Npyu 3TOM Heobxooumo aBTOMaTu3MpoBaTb. Mcnonb3oBaHue SMNeKTPOHHbIX
cnocoboB 06paboTkM MHOPMaLMK MNO3BOMSAET fyyle OTPasnTb WHAMBMAYANbHYIO YCNEBAeMOCTb YYEHWKOB,
nsbexaTb B psge cryyaes BblBOAA U3ObITOYHOW MHpopMaLun (HanpuMmep, ycneBaeMocTy rpynmnbl obyyaroLmxes),
Korga B 3TOM HeT HeobX0AMMOCTM (HanprmMep, Npy NPOBEPKe yCneBaemMoCcTn npeanonaraeMbix MeaanucTos).

Pa3sBuTne cuctem oueHku kavectBa obpas3oBaHuss TpebyeT NOAAEPXKKM B pamkax aBTOMaTU3MPOBaHHOM
CMCTEMbl PasfnUyHbIX BUOOB OLEHWBAHWA (Hanpumep, KpuTepuanbHbix). earenbHocTb lNpasuTtensctBa PP no
nepeBody [rOCYAapCTBEHHbIX YCMyr B 3MEKTPOHHbIM BuA4 onpegenseTr Heob6XxoAMMOCTb MHEOPMMPOBAHUS
obpasoBaTtenbHbiM  y4pexaeHneM obyvarlmxcs M ux poauTenen (3akoHHbIX npeacTaBuTenen) O Xxoge wm
pesynbTatax y4ebHOro nmpouecca B 3MEKTPOHHOM BuAe, B YaCTHOCTM MOCPEACTBOM MopTana rocyaapCTBEHHbIX

YCIIyr.
TpeboBaHus k XK
TpeboBaHus k cTpykType 3XK

1. ®PyHKumMoHanbHocTb 92K MOXET ObITb peanu3oBaHa B Buae egmHon NC nnu B Buae Habopa oTAenbHbIX
PYHKUMOHAMNbHBIX MOAYyNen <*>.

<*> Mo pewweHuto OY.

TpeboBaHus K PyHKLUNOHMPOBAHMIO

1. dyHkuMoHanbHOCTE OXK AomkHa obecneynTtb BO3MOXHOCTb MOSTHOM 3aMeHbl TPagULMOHHBIX XXypHanos
<*> Ha BymaKkHOM HocuTerne B YacTu yyeTa BbINOMHEHWs y4ebHoW nporpammbl (6e3 aHKeTHbIX, MeQUUMHCKUX U
OPYrMX [AONOMHUTENbHbLIX OaHHbIX, YY4eT KOTOPbIX MOXET BeCTUCb [ApYrMMW CpeacTBamu, B TOM 4ucrne
3MNEKTPOHHBIMN).

<*> KnaccHble XypHansbl, XXypHanbl akynbTaTUBHbIX 3aHATUA U Ap.

2. OX pomkeH obecneunBatb notpebHoctM OY B yacTu yyeTa peanu3aumm ydebHOM nporpamMmbl, B TOM
ynucne:
- B BeAEHUN HeobxoanMbIX CTPYKTYp y4ebHoro roga <*> ;

<*> Hanpwumep, YeTBepTeln, TPUMECTPOB, NOMYrogun, Mogyrnen u T.n.

- B OTPaXKeHUW CUCTEM OLIEHMBaHUS, UCMoNbayembix B OY;
- B Npeo6pasoBaHuy pe3ynbTaToB U3 OOHOW CUCTEMbI OLEHUBaHUS B APYryko <*>;
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<*> Hanpwumep, npu nepesoge 100-6annbHOM OLEHKN B TPAAULMOHHYIO 5-Tn 6annbHyto.

- B A€NEHNM KITacCoB Ha rpynnbl Mo pasfnunyHbIM NpeameTam;

- B hopMMpoBaHMM yd4eOHbIX rpynn npy NpodubHOM O0y4YeHUM, Ha 3MEKTUBHbIX Kypcax, dakynbTaTuBax,
KpyXKax, npu paboTe Haj npoekTamu u T.M.;

- B coBmecTtumocTu ¢ gpyrumm UC, ncnonssyemsimu B QY.

3. ®yHKUMOHMPOBaHNE M MCNONb3oBaHMe XK OOMKHO OCYLLECTBNATLCA B COOTBETCTBUM C OENCTBYIOLLNM
3akoHoaatenscTBoM P®, B TOM umcne ¢ 3akoHoM OT 27.07.2006 152-®3 "O nepcoHarnbHbIX AaHHbIX".

4. CpegctBa agmuHuctpupoBaHus 3XK  OOMKHbI  npegycmatpyBaTb  BO3MOXHOCTM  agantauum
(npucnocobneHuns) XK K n3ameHeHNsIM NpoLLeccoB 1 MeToaoB ynpaeneHusa B OY 6e3 obpalleHusa k paspaboTumkam
Mno.

5. AgmuHuctpaumsi OY HeceT OTBETCTBEHHOCTb 3a 0OecnepeboMHOCTb OOpasoBaTesibHOro npolecca c
Y4eTOM PUCKOB TexHu4veckmx cboeB XK. [ns koMneHcaumm pUCKOB TexHudeckux cboeB B OY OOmkHbl ObiTb
NnpeaycMOTPEHbI Mepbl MO BPEMEHHOMY OCYLLECTBIIEHNIO 0bpa3oBaTenbHOro npouecca 6e3 BeaeHunst XK.

TpeboBaHUS K 3ProHOMUYHOCTU Y TEXHUHECKON 3CTETUKE

1. UnTtepdbencol XK gomkHbl BbITb MHTYUTUBHO MOHATHLIMU Y NPUBAKEHHBIMU K hopMam TPpaamMLMOHHOIO
KnaccHOro XypHana.

2. 9 pomxeH obecneumBatb OnepaTuBHbIA OTKMMK (HEe Bonee 5 CekyHO Ha OOMHOYHYKO Oofnepauuio) Ha
TMMNOBbIE 3aMpOChl NONb30BaTenNs B yCrnoBuax BegeHns 3aHatvia B OY, B TOM yMcne npyu ogHOBpeMeHHon paboTe ¢
OXK cornacHo pacnucanuio CoTtpygHukoB OY. CrioxHble onepaumyM no CUHXPOHWU3aUUW AaHHbIX, NOCTPOEHMI0
oTyeToB, nepesody OY Ha HOBbIN y4yebHbIV rog 1 T.4. MOTYT 3aHMMaTb Goree NPoACIPKUTENbHOE BPEMS.

TpeboBaHUS K HAAEXHOCTU U TEXHUYECKOMY 0BCNYXMBaHUIO

1. Pabouee Bpems XK onpenensieTcs pexxumomM He meHee "20 yacoB B CyTku, 7 gHen B Hegento" ¢ 06.00 go
02.00 cneaytowero gHsi N0 MECTHOMY BPEMEHMN.

2. CpegHuii ypoBeHb AoCTynHoCcTU OXK gormkeH BbiTb He Hmke 99% paboyero BpemeHn OXK <*>,

<*> 1% - 12 MUHYT NPOCTOS B CYTKU.

3. B cnyyae pasmelueHns 92K Ha nokansHOM cepBepe perfiaMeHTHble paboTbl MOryT NMPOBOAUTLCH B HOYHOE
Bpemsi ¢ 02.00 go 06.00 no mecTtHomy BpemMeHU. bonee npogomkuTenbHble pernameHTHble paboTel (He 6onee 1
CYTOK) MOTyT NpOBOAUTLCSH B KaHWUKYNSPHOE BpeMsi C yBeAOMIeHWeM nonb3oBaTtenen 3a 1 Hegenwo Ao Havana
pabot. B cnyyae BHelwHero NHTepHeT-cepBuca (06r1aqyHoro cepsuca) pernameHTHble paboTbl HE JOIMKHbI BNUATH
Ha paboty 3K, ans 4yero cnegyet NPUMEHATL COBPEMEHHbLIE TEXHONOMUN.

4. ABapuiiHble pexumbl paboTtel 3K (6oree 1 yaca npocTosi), BKM4Yas HEOOCTYMHOCTb cepBuUca Mo
CMEXHbIM Npu4MHam (Hanpumep, coboun B paboTe ceT VIHTEPHET), B Te4eHne y4ebHbIX MepnoaoB He AOMKHbI ObITb
Yawe 1 pasa B mecs,.

5. TMpu opraHu3aumm paboTbl o0bOpasoBaTenbHOro yypexgeHua ¢  3XK  gomkHa OTCyTCTBOBAaTb
TpaHCrpaHnyHas nepegada AaHHbIX, AaHHble 92K obpasoBaTenbHOro yypexgeHus He OOIMKHbl pasmellaTbes Ha
cepBepax BHELUHUX OpraHuM3aLmi, pa3meLleHHbIX 3a npegenamm PO.

6. B cnyyae HecooTBeTCTBMSA BblOpaHHOM peanu3aumm 3XK TpeboBaHusiM HacTosLero JokymeHTa (n. n. 1 -
5) AamuHucTpauma OY gormkHa BbibpaTb Apyryto peanmsaumio 9XK.

TpeboBaHus k 3aWwmute MHpopMaLum OT HECAaHKLIMOHMPOBAHHOMO J4OCTyna

1. [OomkHbl ObITb NpegycMOTpeHbl cpeacTBa  aBToOpu3auMM U ayTeHTudmkaumm nornb3oBaTenen,
obecneuunBatoLLme pasrpaHmdeHmne npas goctyna MNonb3oBatenen IXK.

2. HomxkHa ObiTb obecrneyeHa 3awmuTa nepcoHarnbHbIX [aHHbIX B COOTBETCTBUM C TpeboBaHUSIMU
3akoHogaTenbctBa Po.

3. WVHdopmauma o6 obydatowmxca [JorkHa OblTb AocTynHa wcknuntensHo CoTpygHukam OV,
y4yacTBylOLUM B y4eOHOM npoLecce.

4. lomkHO OblTb NPeAyCMOTPEHO MPOTOKONMPOBaHME AencTBun Monb3oBaTenen No BHECEHUIO N U3MEHEHUIO
nHdpopmaumm B 3K ¢ pernctpaumen BpemMeHn n aBTopcTBa.

TpeboBaHusi No0 COXpPaHHOCTU MHPOPMaL UK
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1. O pomxeH obecneunBaTb BO3MOXHOCTb apXMBHOMO XPaHEHMSI AaHHbIX (B TOM YWCME Ha BHELUHUX
3MEKTPOHHbIX U BYMaXKHbIX HOCUTENSAX).

2. B 3X pomkHa OblTb npegycMOTpeHa BO3MOXHOCTb PE3EPBHOrO  KOMUPOBaHWUA UHGOpMaLun
OTBETCTBEHHbIM CoTpyaHukom OY (no pacnucaHuio wunv npUHYOUTENbHO), B TOM YUCNEe Ha BHELUHWE
9MEKTPOHHbIE HOCUTENM.

3. OXK pomkeH obecneunTb AOCTOBEPHOCTb XpaHUMOW MHOpMauun, npegyCMOTPEHHYIO MNpasunamu
BELEHWs SNIEKTPOHHOro JOKYMeHToobopoTa.

TpeboBaHusa No MHPOPMaLMOHHOMY OBMEHY
1. 39X pomxeH obecneunmBaTb QYHKUUM WMHGOPMALMOHHOMO B3aumogenctsnss ¢ BHewHumn WC B
cTaHgapTHbIX dopmaTax obmMeHa gaHHbIMK <*>,

<*> B cnyuyae wucnonb3oBaHuss 3K B BuOe BHewHero WHTepHeT-cepBuca pernameHT TMonyyeHus W
BOCCTaHOBMEHUS] MHOPMaLMKN, a Takke OTBETCTBEHHOCTb 3a COOMIOAEeHME 3TUX PErnaMeHTOB AOSIKHbl ObITb
oTpaxeHbl B gorosope ¢ QY.

2. 9 pgomkeH obecneynBaTbh PyHKUUN MHCPOPMUPOBaAHMS O Xo4e M pesynbTatax y4ebHoro npouecca (3)
nmbo B3aumogericteune ¢ NC, peanusytowen yHkumn 3.

TpeboBaHus k pyHKUMsM (3agadam)

1. 9K pomkeH obecnevmBaTb BO3MOXHOCTb BBOAA, XPAHEHUSI U MCMONb30BaHUSA:

- CTPYKTYpbl y4ebHoro roga (4etseptu, TPUMECTPbI U T.1M.);

- CMUCKOB MU3yYaeMbIX NpegMeToB;

- CMMCKOB 0By4YaloLmXCs;

- cnuckoB lNMeaarornyeckmx pabotHukos OY;

- CNUCKOB KNaccoB;

- cnNnckoB y4ebHbIX rpynm;

- TEKyLLen ycneBaemMocCTu;

- MPOMEXYTOYHOM U UTOrOBON aTTecTaumnm oby4vatoLmnxcs.

2. 9X pomxeH obecneunsaTthb NMegarornyeckum pabotHukam OY criegyrolume BO3MOXHOCTU:

- y4yeT NpPOBEAEHHbIX YPOKOB (3aHATMI) C BO3MOXHOCTAMM 3aHECEHUS AaTbl Ypoka, TEMbl YpPOKa, OnucaHus
NporiaeHHOro MaTepuana, Bbel4aHHOMO y4alMMcs AOMaLLHEro 3aaHus;

- pernctpaumsi hakta NpUCYTCTBUSA/OTCYTCTBUSA YHALLErOCs Ha 3aHATUSIX;

- BbICTaBMEHMNE TEKYLLUX U MTOTOBbIX OLEHOK ydalmmesa B npuHaTon ana OY cucteme oLeHMBaHWuS;

- yKasaHue haKkToB 3aMeHbl UM COBMELLEHNSA 3aHATUIA NPU OTCYTCTBUM OCHOBHOTO Meaarora;

- BBOA HehopManum3oBaHHbIX KOMMEHTAPUEB B OTHOLLIEHUN y4EOHOI AeATENBbHOCTM 06Yy4atoLLMXCS;

- BHECeHue pesynbTaToB MUCMbITaHui, npoBoanMbiX B OVY (3K3aMeHOB, MPOEKTOB, MPaKTUK W T.n.) Mo
OKOHYaHMK y4ebHbIX NepnoaoB nepes opMnpoBaHMEM UTOTOBOI OLEHKMU;

- OTpaXkeHne MHPOpMaLMmM O BbIMOSTHEHWM Y4eOHON NporpamMmbl;

- (bopmupoBaHMe CBOAOK MO UTOrOBbIM OTMETKaM (OLEHKaM) Ha y4eBHbIX Kypcax, Nponyckam;

- aHanu3 (hopMnpoBaHUE aHaNNTUYECKNX OTHYETOB) YCNEBAEMOCTM M NOCELLAEMOCTU 06y4YaloLLmMXCS;

- BHECEeHMEe WucnpasfieHM B [aHHble yyeTa (TeMbl YPOKOB, OLIEHKM, OOMAalUHWE 3afaHus U T.n.) U1
OCYLLLECTBIEHME KOHTPOMS 3a UCNpaBrieHUs MM B COOTBETCTBUU C AENCTBYOLWMM pernameHTom OY.

3. OXK pomkeH obecneumsatb [legarornmyeckum paboTHukam OY, ucnonHAWMM YHKUMKM  KNACCHbIX
pYyKOBOAMTENEN, CrieayroLmne BO3MOXHOCTMU:

- aKTyanusauusl (KOppeKkTUpOBKa) CMMCKOB Kracca v y4ebHbIX rpynm;

- aKTyanusauus (KOppeKTUPOBKa) AaHHbIX 06yYatoLwmnxcs Knacca;

- aHanu3 ycrneBaemoCTh 0by4atoLLMXCHA U NOCELLAEMOCTU UMW 3aHATUNA.

4. XK pomkeH obecneunBatb AgMuHucTpaumm OY cnefyolime BO3MOXHOCTU:

- (PyHKUMOHanbHbIe BO3MOXHOCTU MNeaarormyecknx paboTtHmkoB OY (n. 2 u n. 3);

- NPOCMOTP W pefakTupoBaHue Bcer uHpopmaumm 33X B COOTBETCTBUM C  PYHKUUOHAMNbHLIMU
00513aHHOCTSAAMI 1 YPOBHEM AOCTYNA;

- pacnevaTka nHgopmauumn ns XK B COOTBETCTBUU C afMUHUCTPATUBHBbIMKU pernameHtamm OY;

- hopMmpoBaHne CBOOHOM BEOOMOCTM UTOMOBLIX OTMETOK MO CTaHAAPTHON hopme Ha OyMa)KHOM HOCUTENE;

- OnepaTMBHbIA aHanu3 TEeKYLMX W UTOrOBbIX pPe3ynbTaToB Yy4YebHOW [eaTenbHOCTM obydaromxca u
Meparormndecknx pabotHmkos QY;
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- 3KCMopT MHGopMauun us K B cTaHgapTHble dhopMaThl AaHHbIX <*> Ans aHanuMsa u/unu opM1poBaHus
OTYETHbIX hOPM;

<*> Hanpuwmep, TXT, ODF, CSV, HTML, XML v gp.

- BBOA M aKTyanu3aums CnnckoB oByyaroLwmxcs, knaccos, y4ebHbix rpynn, Negarornyecknx pabotHukos OY;

- OTpaxeHue ABWKeHns obyyatomuxcs (nepesos U3 0gHOro Kracca B 4pyrou, BolbbiTue);

- HacTpoWiKa CTPYKTYypbl y4ebHoro roaa (nepnogos obyveHus);

- HAcCTpoOWMKa CUCTEM OLEHUBAHUS.

5. 93X pomkeH obecneunsaTb TEXHUYECKUM CrieLmManucTam crnegyrolme BO3MOXKXHOCTU:

- HacTpomka CUCTEMHbIX napameTpoB OXK, B TOM 4ucne MNOAKMIOYEHWE WM UMMOPT BHELIHUX MacCuBOB
AaHHbIX (cnucok Monb3oBaTtenen, MNegarorndyeckux paboTHNKOB, 00yYaoLMXCH, NPEAMETOB U T.4.);

- BegeHve (co3gaHune v peakTupoBaHWe) y4eTHbIX 3anucen [Nonb3oBaTenen;

- pegaktmpoBaHue npoduns MNonb3oBaTtenen;

- HacTporika npae goctyna Nonb3oBaTenen;

- OCYLLIECTBINEHME PE3EPBHOMO KOMMPOBAHWUSI U BOCCTAHOBIEHUST AaHHbIX OK;

- (byHKUMM MMMopTa K1 3KcnopTa AaHHbix Mexay 32K n BHewHen VC, ucnonsayemon B OY;

- no peweHuio AgmuHuctpaumm OY rHble dOYHKLMKW, OTHECEHHbIE B JAHHOM pasgerne K APYruMm KaTeropusam
nonb3oBaTtenen.

TpeboBaHUs K YNCMEHHOCTM U KBanudukaumm nepcoHana

1. XK pomkeH obecneunBaTb paboTy cnegyoLwmnx KaTeropmmn nonb3oBaTenen:
- AoMuHucTpaumsa OY;

- Meparornyeckne paboTHukn OY;

- TexHu4yeckme cneumanucTbl (agMUHUCTPaTOPbI CMCTEMbI Ha ypoBHe OY);

- Opyrvne kaTeropumn nonb3oBaTenen Ha ycmoTpeHue OY <*>.

<*> B TOM yucne otaenbHble kateropum CotpyaHmkos OY B COOTBETCTBUM C MX AOIMKHOCTHOWM crneuundmkon,
npeactasutenn OYO, npeacraBnteny poanTenbCckon obLLEecTBEHHOCTH, OPraHOB CaMOynpaBeHnst n ap.

2. YucneHHocTb nonb3osartenen XK onpeaensietcst notpebHoctsamu OY.

3. UYucneHnHocTb nepcoHana, obecneunBatowero paboty 3K, onpegensetcs  TEXHUYECKUMMU
XapakTepucTnkamu n MHCTpykumen no akcnnyatauumn UC, peanusytowen dyHkumm 92K, a Tawke notpebHocTamm
oy.

4. lNony4yeHne, BBOA 1 pegakTupoBaHue nHgpopmaumm B 9K gomkHbl 6biTb AOCTYNHbI Ans [Nonb3oBaTenen ¢
HaBblkamu paboTbl B ceTu VIHTepHET n ¢ oducHeiM MO (TekcToBble N TAaONUYHBIE PEAAKTOPbI).

5. AomuHucTtpupoBaHue 92K (B TOM uucne B 4acTu 0a3oBbiX (DYHKUMIA OpraHuv3auum yveta yy4ebHoro
npouecca) AOIMKHO BbiTb 4OCTYNHbIM oTBeTCTBEHHOMY CoTpyaHuky OY c HaBbikamu paboTbl B ceTu VIHTepHeET, ¢
oducHbiMm 1O (TekcToBble M TabnuuHble pedakTopbl), obnagawuweMy  HayanbHbIMW  HaBblkamu
agMuHuctpmpoBaHna NC <*>,

<*> NOna agmuHuctpupoBanusa XK, pasmeweHHoro B QVY, pononHutenbHoe TpeboBaHME - HaBbIKM
agMuHMcTpupoBaHus cywectsytowen B OY UKT-uHpacTpyKTypsbl.

TpeboBaHusa k Bugam obecneveHus

TpeboBaHUs kK NMUHIBUCTUYECKOMY 0BecneyeHunto
1. XK pomkeH yHKLUMOHMPOBATL HA PYCCKOM S3bIKE.

TpeboBaHusi K NporpaMMHOMY ¥ TEXHUYECKOMY obecneyeHunto

1. OX MoxeT ycTaHaBnuBaTbCs HenocpeactBeHHo B QOY, nubo wncnonb3oBaTbCA B BUOE BHELUHEro
WHTepHeT-cepBuca.

2. X pgomkeH OYHKLMOHMPOBATbL B COOTBETCTBMM C TpeboBaHWsAMU K HadexHOCTu cyuwiectsytowen UKT-
nHdppacTpykTypbl OY ¢ OeNCcTBYOLLEN NOKaNbHOW BbIYNCIINTENBHON CEThIO UMK B YCITOBUAX €€ OTCYTCTBUS.

3. Hoctyn, BHeceHMe u pegakTupoBaHuMe UHpopmaumm B 3K MOXET OCYLIECTBNATLCA C MOMOLLBI Kak
crneymanmaunpoBaHHoro O (TexHonorusa "knMeHT-cepBep”), Tak U NnpumeHeHneM obuenoctynHoro MO (UHTepHeT-
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Opaysep, aMeKTpoHHasi noYvTta 1 T.1.).

4. Wcnonb3oBaHne 3K c BeG-MHTEpdeNcoM [AOMKHO OblTb BO3MOXHO C MOMOLLLIO OOLLEAOCTYMHbIX
MHTepHeT-Opay3epoB, nogaepxuatowmx ctangaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHus kK MmeToamyeckomy obecneyeHmto

- Paspabotumkamm 3XK pormkHbl OblITb NpegocTaBrneHbl HEOOXOAWMbIE CMPaBOYHbIE U MeToAuYEecKMe
MaTepuanbsl, a Takke nporpamma KpaTKOCPOYHOro MoBbIEHUs KBanudukauun nonb3oBatenen (He Gonee 18
4yacos).

- CnpaBoyHble 1 MeToAMYECKUE MaTepuanel AOMKHbI BKNoYaTb B cebs cneaylowmne JOKYMEHThI:

- PykoBoactBo agmunHuctpatopa 3XK;

- PykoBoacTBa onst pasHbix kateropui nonb3oBatenen 9XK;

- Mporpamma oby4yeHus (noebiweHns kBanudukauumn) CotpygHukos OY;

- Opyrve HeobxoamMble cipaBoYHbIE M MeTOANYECKME MaTepuansl (Mo cornacoBaHuto ¢ OY).

- Paspabotumkamm 3XK gomkHa ObiTb obGecnedyeHa TexHudeckasd noadepka nonb3oBaTtenen B paboyee
Bpemsi XK.

TpeboBaHUs kK AOKYMEHTUPOBAHMUIO

KomnnekT akcnnyaTauMOHHOW AOKyMEeHTauum AorkeH cootBeTcTBoBaTth TpebosaHnam OCT 34.201-89 un
BKIOYaTb MCHepnbiBaloLWmne pekoMeHgaunm no opraHnsauum pabotsl, obecneyvmsaroLpe:

- ucnonHeHwe TpeboBaHWW 3akoHoAaTenbCTBAa MO AOCTYNHOCTM WM HAAEXHOCTM MHgopmauuun, o
nepcoHarnbHbIX AaHHbIX;

- HAJEXHYI0 3KCMNyaTauuio B Criydae pasfnmyHbIX HeLTaTHbIX CUTyaLui.

NcTouHmkn paspaboTku

1. PacnopsikeHune MNMpasutensctBa Poccuinckon degepaumm ot 27 doespans 2010 r. N 246-p

2. PacnopsixeHnue NpaButensctea Poccuiickon ®eagepaunn ot 20 chespansa 2010 roga N 185-p

3. ®egepanbHblv 3akoH oT 26 nonsa 2006 r. N 135-$3 "O 3awute KoHKypeHumn"

4. depepanbHbin 3akoH OT 27 niona 2010 r. N 210-d3 "O6 opraHm3aumm npeaocTaBneHns rocyaapCTBeHHbIX
N MyHMLMNanbHbIX ycryr"

5. ®egepanbHbIv 3akoH oT 10 uons 1992 r. N 3266-1 "O6 obpasosaHumn"

6. PegepanbHbIn 3akoH oT 27 uona 2006 r. N 149-03 "O6 nHdopmaumm, MHPOPMAaLMOHHBIX TEXHOMOTUSX U
0 3awuTe nHdopmarmmn”

7. ®epgepanbHblin 3akoH oT 27 nions 2006 r. N 152-93 "O nepcoHarnbHbIX AaHHbIX"

8. depepanbHbI 3akoH oT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHoN nognucn"”

9. Mpuka3 MwuHobpHaykn Poccun ot 17 pekabpsa 2010 r. N 1897 "O6 yTBepxaeHuUn deneparnbHOro
rocy4apCTBEHHOro CTaHgapTa OCHOBHOro obuiero obpasoaHusa”

10. Mpuka3 MunHobpHaykn Poccum ot 6 oktsabpsa 2009 r. N 373 "O6 yTBepXaeHun 1 BBEAEHUN B OeNCTBUE
dhenepanbHOro rocyaapcTBEHHOro 06pa3oBaTenbHOIO cTaHgapTa HavanbHoro obuero obpasoBaHus”

11. MNpwukas MuHobpHayku Poccum ot 22 asrycta 2008 r. N 243 MuHobpHaykm Poccum N 243, Bknoyarowui
"AOMUHUCTpaTMBHbIN pernameHT PocobpHaasopa”

12. Nucemo MuHobpasosaHusa Poccumn ot 20 gekabpsa 2000 r. N 03-51/64, skniovatowee "Metoanyeckme
pekomeHaaumun no paboTte ¢ 4OKyMeHTamu B 06LLe0bpasoBaTenbHbIX yYpexaeHnsx"

13. MNMpukas PocctaTta ot 27 utonga 2009 r. N 150 "O6 yTBEp)XAEHUU CTAaTUCTUYECKOTO MHCTPYMEHTapust Ansi
opraHmsaumm Pocobpa3oBaHveM CTaTUCTUYECKOro HabnwogeHus 3a  [AeATenbHOCTbi  0bpasoBaTenbHbIX
yupexaeHumin"

14. Mpuka3 MuHnpoc CCCP ot 27 gekabps 1974 r. N 167 "O BegeHMU LLKOMNbHOW SOKYMeHTauun"

15. MNMpwukaz MwuH3agpascoupassutus Poccun ot 26 asrycta 2010 r. N 7611 "O6 yrtBepxgeHun EgmHoro
KBanM@pUKaLMOHHOINO CrpaBOYHUKA [OOIMKHOCTEN pykoBoAWUTENeW, crneumanuctoB U chnyxawwmx", pasgen
"KBanudukauMoHHble XapakTepUCTUKM AOMKHOCTEN paboTHMKOB 06pa3oBaHms”

16. TOCT P NCO 15489-1-2007. Cuctema cTaHAapToOB Mo MHopmMauum, GubrnmoTeyHoMy 1 U3gaTeribCkomy
aeny. Ynpaenenue gokymeHTamu. Obwue TpeboBaHus (skeuBaneHT 1ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3afaHne Ha CO34aHNe aBTOMATU3NPOBAHHOW CUCTEMBI

18. TOCT 34.201-89. Bwgbl, kKOMNNEKTHOCTb W 00O3HayeHMe [OOKYMEHTOB Mpu  CO34aHuu
aBTOMAaTU3MPOBAHHBLIX CUCTEM

KOHCYﬂbTaHTnnI-OC www.consultant.ru Crpanuvua 18 u3 19

HafeXxHasa npaBoBas noaoAepXXkKa



<Mucbmo> MuHobpHayku Poccum ot 15.02.2012 N Ar-147/07
"O MeToaMYECKMX peKoMeHAAUMSX NO BHEAPEHWUIO CUCTEM BEAEHWS XXYPHanoB
yCneBaeMoCTH B 371EKTPOHHOM BuAe"

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 27.08.2012

KOHCYHbTaHTnnI-OC www.consultant.ru Crpanuua 19 13 19

HafeXxHasa npaBoBas noaoAepXXkKa



